
P L A N N I N G  &  C O M M U N I T Y  D E V E L O P M E N T  D E P A R T M E N T

PLANNING DIVISION

March 18, 2021 

Bob Easton, AIA 
215 E. Mountain Dr. 
Santa Barbara, CA 93108 

Via email:  bob@bobeaston.com 

NOTICE OF DECISION 
Application for Time Extension 
1100 S. Grand Ave.  
Case #: DHP2021-00025  Council District 6 

Dear Mr. Easton: 

Acting under the provisions of Sections 17.62.030.A.3 and 17.64.040 of the Pasadena Municipal 
Code, the staff of the Design & Historic Preservation Section has reviewed your application for a 
Time Extension of a previously approved Certificate of Appropriateness (case number 
PLN2018-00186) for the construction of a new attached garage, a pool cabana, and a fence 
modification at the above referenced address.  

In its decision, the staff: 

Environmental Determination 

Finds that the application for Time Extension was subject to environmental review in the 
Categorical Exemption adopted by the Historic Preservation Commission for the Certificate of 
Appropriateness that was previously approved for this project on June 19, 2018, and that there 
are no changed circumstances or new information which would require further environmental 
review. 

Findings for Time Extension Approval 

1. Finds that the findings and conditions of the original approval still apply;

2. Finds that the proposed project meets the current height, setbacks, and floor area ratio
requirements of the Zoning Code and is consistent with the General Plan and the Zoning
Map; and, therefore,

3. Based on these findings, approves the application for Time Extension to extend the approval
for one final year, to July 3, 2022.

ATTACHMENT C
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BACKGROUND: 
 
On June 19, 2018, the Historic Preservation Commission approved an application for Certificate 
of Appropriateness for construction of a new attached garage, a pool cabana, and a fence 
modification, located at 1100 S. Grand Avenue.  The Commission’s decision became effective 
on July 3, 2018.  To date, the project has not been submitted for building plan check.   
 
Pursuant to Section 17.62.030.A.3 of the Zoning Code, which refers to Zoning Code Section 
17.64.040, Certificate of Appropriateness approvals for projects in RS districts, such as the 
subject property, are valid for an initial period of two years except where a Time Extension is 
granted pursuant to Zoning Code Section 17.64.040.C, which specifies that the Director may 
grant a one-year time extension.  In addition, on March 30, 2020, by Resolution No. 9774, the 
City Council ratified the Third Supplement to the Declaration of Local Emergency Authorizing 
the City Manager to Suspend Limits of Time Imposed by the Pasadena Municipal Code and, 
under this authority, on April 20, 2020, the City Manager extended for one additional year all 
land use entitlements that were approved prior to July 1, 2020. 
 
Pursuant to Zoning Code Section 17.64.040.B, a permit for a new development project is 
deemed exercised when: 
 

1. A building permit for the subject property has been issued, and construction diligently 
pursued to completion; or 

2. A Certificate of Occupancy has been issued by the City. 
 
An application for Time Extension was filed on February 11, 2021, before the expiration of the 
Certificate of Appropriateness approval, which would have occurred on July 3, 2021.  If granted, 
this extension will be the last available extension for this project and if neither of the two events 
listed above occurs before July 3, 2021, the approval will expire and a new application for 
Certificate of Appropriateness would be required to build a new project on the site. 
 
ANALYSIS: 
 
The Director must make the following findings to approve a Time Extension: 
 

1. The findings and conditions of the original approval still apply; and  
 

2. The proposed project meets the current height, setbacks, and floor area ratio 
requirements of the Zoning Code and is consistent with the General Plan, any applicable 
Specific Plan, and the Zoning Map. 

 
Since the project was approved in 2018, there have been no changes to the design guidelines 
that apply to the project; to the height, setbacks or floor area ratio requirements of the Zoning 
Code; to the General Plan or to the Zoning Map as they relate to the property.  As such, the 
findings above can be made to grant the requested time extension.  The applicant has indicated 
in their application that completion of construction documents, bidding and securing a building 
permit will not be completed before the entitlement expires on July 3, 2021, but that the property 
owners intend to commence the project as soon as possible. 
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Effective Date                                Appeals                                     Call for Review 

 
The last day to file an appeal is Monday, March 29, 2021.  This decision becomes effective 
on Tuesday, March 30, 2021.  Before the effective date, the Historic Preservation Commission 
or City Council may call for a review of your application.  In addition, you or any person affected 
by this decision may appeal it before the effective date by filing an application for an appeal 
with a $55.11 all-inclusive fee.  Appeals must cite a reason for objecting to a decision.  Please 
note that appeals and calls for review are conducted as de novo reviews, meaning that the 
lower decision is set aside and the entire application is reviewed as a new proposal. .   
 
Please contact Kevin Johnson, Senior Planner at (626) 744-7806 or 
kevinjohnson@cityofpasadena.net if there are any questions regarding this decision. 
 
Sincerely, 
 

 
 
David M. Reyes 
Director of Planning & Community Development 
 
Attachment:  
 

A. Previous approval letter with attachments 
 
cc:   Address file; Energov; City Manager; City Clerk; City Council; City Council District 6 

Liaison, Director of Planning & Community Development 
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PLANNING DIVISION

October 21, 2021 

Bob Easton, Architect 
215 E. Mountain Drive 
Montecito, CA 93108 

NOTICE OF DECISION  
Minor Changes to an Approved Project  
1100 South Grand Avenue 
South Grand-Covington Place Landmark District 
Case #: DHP2021-00084 Council District 6 

Dear Mr. Easton: 

Acting under the provisions of Section 17.61.030 and Chapters 17.64 and 8.52 of the Pasadena 
Municipal Code, the staff of the Design & Historic Preservation Section has reviewed your 
application for Minor Changes to an Approved Project for changes to a previously approved 
application for Certificate of Appropriateness for a new attached garage and detached cabana 
and modification of an existing fence.  The controlling guidelines for the review are the 
Secretary of the Interior’s Standards and Guidelines for Rehabilitation and the Design 
Guidelines for Historic Districts. 

In its decision, the staff: 

Environmental Determination: 

1. Finds that the application for Minor Changes to an Approved Project was subject to
environmental review in the Categorical Exemption adopted by the Historic Preservation
Commission for the original Certificate of Appropriateness on June 19, 2018, and that there
are no changed circumstances or new information which would require further
environmental review.

Findings for Compliance with the City Trees and Tree Protection Ordinance: 

1. Finds that no additional protected trees are proposed to be removed as part of the proposed
Minor Changes to an Approved project.

Findings for Minor Changes to an Approved Project: 

1. Finds that the proposed changes:

a. Are consistent with all applicable provisions of the Zoning Code;

ATTACHMENT D
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b. Do not involve a feature of the project that was specifically addressed in, or was a basis 
for findings in a Negative Declaration (ND), Mitigated Negative Declaration (MND), or 
Environmental Impact Report (EIR) for the project;  
 

c. Do not involve a feature of the project that was specifically addressed in, or was a basis 
for conditions of approval for the project, or that was a specific consideration by the 
applicable review authority in the approval of the permit; and  
 

d. Do not expand the approved floor area or any outdoor activity area by 10 percent or 
more over the life of the project. 
 

2. Finds that there are changed circumstances sufficient to justify the modification of the 
original approval; and, therefore, 
 

3. Approves the application for minor changes to the approved Certificate of Appropriateness, 
subject to the conditions of the original approval in Attachment A, except that previous 
condition 7 is replaced with condition 1 below: 

 
Condition: 
 

1. A tree protection plan prepared by a Certified Arborist shall be incorporated into the 
plans submitted for building plan check and shall include the City of Pasadena Tree 
Protection Guidelines dated 5/13/19 (see Attachment C).  Prior to issuance of a 
demolition or building permit associated with this project, the required fencing and 
signage components of the approved tree protection plan shall be installed and the 
project Arborist shall inspect the fencing and signage in the field and shall complete and 
submit to Design & Historic Preservation (DHP) staff the Tree Protection Certification 
Form in Attachment D.  The trees, which will be protected, are tree numbers 9, 10 and 
12-15 as shown in the plans included in Attachment B.  

 
BACKGROUND: 
 
On June 19, 2018, the Historic Preservation Commission conditionally approved an application 
for Certificate of Appropriateness for a new five-car garage and laundry room addition, detached 
cabana structure and modification of existing fencing at 1100 S. Grand Avenue (see Attachment 
A for the original decision letter).  The decision also included approval of an application for 
Private Tree Removal to remove one protected tree. 
 
PROJECT DESCRIPTION: 
 
Since the project was approved, the applicant has made refinements to the design and is now 
proposing the following minor modifications to the previously approved design: 
 

 A slight reduction in laundry room addition is proposed, which would set the west wall 
further back for existing window and grille clearance. 

 A slight increase in garage size (approximately 200 square feet) and height (one foot) is 
proposed for workshop and storage efficiency. 

 Reorientation of the pool cabana footprint, incorporation of a pool equipment room into 
the rear of the cabana, and conversion of the previously proposed attached covered 
patio to a detached open pergola is proposed.  These changes are related to the 
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proposed construction of a new outdoor cooking and eating area in the rear yard, which 
will not be visible from the street. 

 A previously proposed walled enclosure screening two new air conditioning units is 
proposed to be reduced in size to enclose one unit rather than two. 

 
ANALYSIS: 
 
Pursuant to Section 17.64.050 of the Pasadena Municipal Code, changes to an approved 
project may be approved so long as they meet certain findings.  For minor changes, the Director 
may approve changes to an approved site plan, architecture, or the nature or conditions of the 
approved use if the changes:  
 

1. Are consistent with all applicable provisions of this Zoning Code;  
 

2. Do not involve a feature of the project that was specifically addressed in, or was a basis 
for findings in a Negative Declaration (ND), Mitigated Negative Declaration (MND), or 
Environmental Impact Report (EIR) for the project;  

 
3. Do not involve a feature of the project that was specifically addressed in, or was a basis 

for conditions of approval for the project, or that was a specific consideration by the 
applicable review authority in the approval of the permit; and  

 
4. Do not expand the approved floor area or any outdoor activity area by 10 percent or 

more over the life of the project.  
 

The proposed changes are consistent with the provisions of the Zoning Code, would not alter 
the environmental determination for the project, and do not address a feature specifically 
addressed in or that was a basis for any of the original conditions of approval.  The changes 
would only affect approved exterior features and would not expand the floor area or outdoor 
activity area of the project by more than 10 percent.  In addition, the applicant has noted that 
they have encountered changed circumstances while refining the design, as described above.  
Since the proposed changes are consistent with the required findings, staff finds that the 
changes are appropriate and the request for the specified revisions is approved.  To ensure 
adequate tree protection based on improved processes implemented since the original 
approval, the original tree protection condition has been modified to specifically call out the trees 
that are required to be protected, based on a revised tree inventory that has been provided with 
this application, as well as to require certification of the installation of the tree protection 
measures by a certified Arborist. 
 

Effective Date                                Appeals                                     Call for Review 

 
The last day to file an appeal is Monday, November 1, 2021.  This decision becomes 
effective on Tuesday, November 2, 2021.  Before the effective date, the City Council or Historic 
Preservation Commission may call for a review of this decision.  In addition, you or any person 
affected by this decision may appeal it to the Historic Preservation Commission before the 
effective date by filing an application for an appeal with $21.63 all-inclusive fee (window #4, 
Permit Center).  Appeals must cite a reason for objecting to a decision.  Please note that 
appeals and calls for review are held as de novo hearings, meaning that the lower decision is 
set aside and the entire application is reviewed as a new proposal. 
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As documented in a letter dated March 18, 2021 in response to an application for Time 
Extension, the original approval expires on July 3, 2022.  The approval period may not be 
further extended.  Any changes in the approved design for the project, whether before 
construction or during construction, must be submitted to City staff for review and approval.  
Major or minor changes must be reviewed as part of a separate application for changes to an 
approved project.  Major changes must be reviewed by the Historic Preservation Commission at 
a noticed public hearing.  Two applications for changes to the project may be filed during a 
calendar year.  Changes may be approved only if there are findings of changed circumstances 
that justify the revisions. 
 
If you have any questions about this decision, please contact Kevin Johnson, Senior Planner, at 
(626) 744-7806 or via email at kevinjohnson@cityofpasadena.net.   
 
 
Sincerely, 
 

 
 
David M. Reyes 
Director of Planning & Community Development Department 
 
Attachments:    
 

A. Original Decision Letter 
B. Plans 
C. Tree Protection Guidelines 
D. Tree Protection Certification Form 

   
 
cc: Address File; Energov; City Manager, City Clerk; City Council; City Council District 6 

Liaison; Historic Preservation Commission; Director of Planning & Community 
Development 
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PLANNING & COMMUNITY D EVELOPMENT DEPARTMENT 

June21,2018 

Bob Easton 
1505 East Valley Road, Suite E 
Montecito CA, 93108 

PLAN N I NG DIV I SION 

NOTICE OF DECISION - Certificate of Appropriateness - New Attached Garage, New Pool 
Cabana with Patio, Modification of the Existing Fence 
1100 South Grand Avenue 
South Grand-Covington Place Landmark District 
Case#: PLN2018-00186 Council District 6 

Dear Mr. Easton: 

At a public hearing on June 19, 2018 in the Permit Center Hearing Room, the Historic 
Preservation Commission, acting under the provisions of Chapters 17.62 of the Pasadena 
Municipal Code, reviewed your application for a Certificate of Appropriateness for a new garage, 
a pool cabana, and a fence modification at the above referenced address. 

In its decision, the Commission : 

Environmental Determination 

1. Found that the proposed project is categorically exempt from the California 
Environmental Quality Act (CEQA) pursuant to Section 15303, Class 3, of the CEQA 
guidelines pertaining to new construction or conversion of small accessory structures 
including garages, carports , patios, swimming pools, and fences such as the subject 
garage, pool cabana, and fence, and that there are no features that distinguish this 
project from others in the exempt class and, therefore, there are no unusual 
circumstances. 

Findings for Compliance with the Tree Protection Ordinance 

1. Found that a tree inventory (Attachment A) identifies removal of one protected tree and 
that, upon implementation of the conditions of approval, the removal of one protected 
tree will meet finding #6 of the Tree Protection Ordinance (PMC §8.52.075.A): "the 
project, as defined in Section 17. 12. 020, includes a landscape design plan that 
emphasizes a tree canopy that is sustainable over the long term by adhering to the 
replacement matrix adopted by resolution of the city council and included in the 
associated administrative guidelines ", and, therefore, 

2. Approved the removal of one protected tree. 

175 North Gaifield Avenue • Pasadena, CA 91101-1704 
(626) 744-4009 

www.cilyofpasadena.net 

ATTACHMENT A
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Findings for Certificate of Appropriateness Approval 

1. Found that the project, upon implementation of conditions of approval, will be consistent 
with the Secretary of the Interior's Standards for Rehabilitation and Illustrated Guidelines 
for Rehabilitating Historic Buildings and the Design Guidelines for Historic Districts; and, 
therefore, 

2. Approved the proposed project as illustrated in Attachment A subject to the following 
conditions and recommendation which shall be subject to further staff review and 
approval in advance of obtaining a building or zoning permit: 

Conditions: 

1. Submit a landscape plan depicting the planting of either 8, 24-inch-box or 4, 36-inch-box 
trees of species that are listed on either the City's native or specimen tree lists. 

2. The project shall be in compliance with the Zoning Code, including, but not limited to, the 
comments from the Current Planning Section in Attachment D. If the design of the fence 
is modified to avoid the need for a Minor Variance, the revised design shall be submitted 
to staff for review and approval prior to issuance of a building or zoning permit. Any new 
fencing shall be compatible with but differentiated from the original historic Cravens 
Estate fencing on the site. 

3. New windows shall have a similar recess and detailing as the original windows. 

4. The two new proposed brick driveway gate pilasters shall be replaced with two steel 
posts identical to the posts at the existing driveway. 

5. Provide drawings that illustrate the architectural details of the windows, roof, cornice, 
• and pilasters. 

6. Provide material and finish specifications of windows, roof tiles, AC screening wall, and 
stucco (including finish texture). 

7. A tree protection plan shall be incorporated into the plans submitted for building plan 
check and shall include the City of Pasadena's standard tree protection measures (see 
Attachment C). The required fencing and signage component of the tree protection plan 
shall be implemented and inspected in the field by DHP staff prior to issuance of a 
demolition or building permit associated with this project. 

8. This project shall be subject to a final on-site inspection by the staff of the Design and 
Historic Preservation Section. The final on-site inspection will ensure that the project is 
built as indicated on all plans and that all details and specifications are executed as 
approved. 

Recommendation: 

1. The Historic Preservation Commission strongly recommends that the new driveway gate 
be aligned with the existing historic fence without a 10-foot setback required by the 
Zoning Code and to retain the same height of 6 feet to be consistent with the historic 
character of the property. 
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[Effective Date Appeal Call for Review! 

This decision becomes effective on Tuesday, July 3, 2018. Before the effective date, the City 
Council may call for a review of this decision. In addition, you or any person affected by this 
decision may appeal it to the City Council before the effective date by filing an application for an 
appeal (City Clerk, Room S228, City Hall, 100 N. Garfield Avenue). Appeals must cite a reason 
for objecting to a decision and require an all-inclusive appeal fee of $204.97. Please note that 
appeals and calls for review are held as de nova hearings, meaning that the lower decision is 
set aside and the entire application is reviewed as a new proposal. The last day to file an appeal 
is Monday, July 2, 2018. 

This approval expires two years from the effective date. Th~ approval period may be extended 
once - for a third and final year - by filing a written request with the Planning Director before the 
expiration of the two-year effective date (along with the fee for renewal of an approval). Any 
changes in the approved design for the project, whether before construction or during 
construction, must be submitted to City staff for review and approval. The municipal code 
authorizes the staff to approve minor changes to the project - including the conditions of 
approval. Major changes, however, must be reviewed as part of a separate application for 
changes to .an approved project. As many as two applications for major changes to-the project 
approval may be filed during a calendar ye·ar. Major changes may be approved only if there are 
findings of changed circumstances that justify the revisions. 

Please contact me if there are any questions regarding this application . 

. Sincerely,K 

rina Khrustaleva 
ssistant Planner 

Design and Historic Preservation Section 
Tel: (626) 744-6792 
Email: mkhrustaleva@cityofpasadena.net 

Attachments: 
A. Plans 
B. Photographs 
C. Tree Protection Measures 
D. Zoning Review 

cc: Tidemark; address file; City Clerk; Mayor and City Council; City Council Liaison District 6 
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ATTACHMENT B 

1100 South Grand Avenue, Aerial view 



Main entrance (West elevation) 

South elevation 

(the proposed laundry will be attached between the corner window and the ledge of the wall) 



An existing histo;ic pedestrian gate 
at the north property line 

'(~ 

One of the existing historic fence pilasters 
at the west property line 

A portion of the existing historic fence at the west property line 

(a location of the proposed driveway) 



ATTACHMENT C 
City of Pasadena 

Tree Protection Guidelines 

Purpose: 

Tree protection guidelines are established for projects subject to Chapter 8.52 'City Trees and Tree 
Protection' and for projects for which compliance with the Tree Protection Guidelines is a condition of 
approval. Specifically, the guidelines seek to avoid negative impacts that may occur during construction 
such as: 

• Mechanical injury to roots, trunks or branches 
• . Compaction of soil 
• Changes to existing grade which may expose or suffocate roots 

Definitions for standardized terms and diagrams are included in the guidelines. 

A. General Requirements: 

1. Applicants may be asked to place a construction bond in the amount of the assessed value of the 
tree as determined using the most recent version of the International Society of Arboriculture 
guide to plant appraisal. In addition, fees for three years of maintenance may be required. The 
bond will be returned to the applicant upon successful completion of the project and upon 
verification that the trees have not sustained damage during construction. If damage has been 
sustained during construction, the City Manager or designee may hold the bond for an additional 
period of time. 

2. Violations to the Tree Protection Plan may result in fines assessed per day and imposed per 
violation, and the potential generation of a stop work order on the construction project. 

3. The tree protection plan may include written recommendations for the health and long-term 
welfare of the trees during the pre-construction, demolition, construction, and post-construction 
development phases. Notes on the plans would include specifics on avoiding injury, damage 
treatment and inspections of protected trees. 

B. · Root Protection Zone: 

Tree roots are generally located in the top 12-24 inches of soil and can extend to a distance exceeding 
the trees height and/or width. The roots located 3-5 feet from the trunk are often relatively inactive, and if 
cut, will cause a column of decay that can reach the top of the tree with time. The feeder roots of the tree 
can sustain damage during construction from lack of water, soil compaction or physical damage resulting 
from cutting. The following guidelines are designed to minimize damage to the root system of protected 
trees. These guidelines establish a "Root Protection Zone" to safeguard the health of protected trees. 

1. Protective chain-link fencing with an access gate of minimal width should be installed at the Root 
Protection Zone of protected trees and approved in place by staff prior to the commencement of 
any construction, or demolition. 

2. The protection zone should be irrigated sufficiently with clean potable water to keep the tree in 
good health and vigor before, during, and after construction. This may mean deeply soaking the 
ground periodically. 

3. No construction staging or disposal of construction materials or byproducts including but not 
limited to paint, plaster, or chemical solutions is allowed in the Root Protection Zone. 

4. The Root Protection Zone should not be subjected to flooding incidental to the construction work. 

5. All work conducted in the ground within the Root Protection Zone of any protected tree should be 
accomplished with hand tools, unless an air spade is utilized. Trenches in the Root Protection 
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Zone should be tunneled, or completed with an air spade to avoid damage to small feeder roots 
within the root protection zone. Information regarding air spades is available from staff. · 

6. Where structural footings are required and major roots (over 3" in diameter) will be impacted, the 
engineer of record should submit acceptable footing design alternatives and or location 
alternatives to staff before proceeding with further plan review. 

7. Where more than 50% of the root zone is impacted or roots greater than 3 inches in diameter are 
to be removed within four feet of the trunk, the engineer of record should submit acceptable 
design alternatives to staff for review. 

8. Any required trenching should be routed ih such a manner as to minimize root damage. Radial 
trenching (radial to the tree trunk) is preferred as it is less harmful than tangential trenching. 
Construction activity should be diverted from the Root Protection Zone. Cutting of roots should be 
avoided (i.e. place pipes and cables below uncut roots) . Wherever possible and in accordance 
with applicable code requirements, the same trench should be used for multiple utilities. 

9. "Natural" or pre-construction grade should be maintained in the Root Protection Zone. At no time 
during or after construction should soil be in contact with the trunk of the tree above the basal 
flair. 

10. In areas where the grade around the protected tree will be lowered, some root cutting may be 
unavoidable. Cuts should be clean and made at right angles to the roots. When practical, cut 
roots back to a branching lateral root. 

11 . When removing existing pavement in the Root Protection Zone, avoid the use of heavy 
equipment, which will compact and damage the root system. 

12. If staff requires mulch in the Root Protection Zone the mulch materials and location should be 
shown on the plan. Larger projects will require construction staging plans to indicate where 
materials will be stored and how the equipment will move in and around the property to minimize 
damage to the Root Protection Zone and tree canopies. Root damage and soil compaction may 
be mitigated in some cases by using plywood or mulch in the Root Protection Zone. 

C. Pruning: 

1. Pruning of all trees should be in accordance with industry standards ( International Society of 
Arboriculture or ANZI 133.1 ). 

2. Pruning of oaks should be limited to the removal of dead wood and the correction of potentially 
hazardous conditions, as evaluated by a qualified arborist. Excessive pruning is harmful to oaks. 
Removal or reduction of major structural limbs should be done only as required for actual building 
clearance or safety. If limbs must be removed ; cuts should be made perpendicular to the branch, 
to limit the size of the cut face. The branch bark collar should be preserved (i. e. no "flush cuts"), 
and cuts should be made in such a way as to prevent the tearing of bark from the tree. 

3. Pruning of trees other than oaks should be limited to the removal or reduction of major structural 
limbs and should be done only as required for actual building clearance or safety. If limbs must be 
removed, cuts should be made perpendicular to the branch, to limit the size of the cut face. The 
branch bark collar should be preserved (i. e. no "flush cuts"), and cuts should be made in such a 
way as to prevent the tearing of bark from the tree. 

4. Landmark Trees must be pruned by or under the direction of a qualified arborist. 
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D. Inspections: 

1. Inspection of Protective Fencing: City staff may require inspection of fencing to verify placement 
and approval of materials prior to the commencement of construction. 

· 2. Pre-construction meeting. City staff may require an on-site pre-construction meeting with the 
contractor and or applicant to discuss tree protection with the site supervisor, grading equipment 
contractors, and demolition crew. 

3. Inspection of rough grading. City staff my require inspection to ensure protected trees will not be 
injured by compaction, cut or fill, drainage and trenching activities. 

4. Special Activity in the Tree Protection Zone: City staff may require the direct on-site supervision 
of work in the tree protection zone. 

5. Periodic Inspections: City staff may require inspections verifying a_dherence to tree protection 
measures during the on-going construction process. Allow a minimum of 48 hours for scheduling 
inspections. 

E. Definitions: 

1. Basal flair or root crown means the tree trunk where it emerges from the root system and flairs 
out to create the base of the tree. 

2. Canopy means the area of a tree that consists primarily of branches and leaves. 

3. Dripline means the outermost area of the tree canopy (leafy area of tree). 

4. Certified Arborist means an individual who has demonstrated knowledge and competency 
through obtainment of the current International Society of Arboriculture arborist certification, or 
who is a member of the American Society of Consulting Arborists. 

5. Root Protection Zone means the area within a circle with a radius equal to the greatest distance 
from the trunk to· any overhanging foliage in the tree canopy. 
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ATTACHMENT D 

MEMORANDUM 

DATE: 
TO: 

· FROM: 
RE: 

06/12/18 
MARINA KHRUSTALEVA, DESIGN & HISTORIC PRESERVATION 
CARLOS CHACON, CURRENT PLANNING 
PLN2018-00186 
Zoning Review for Certificate of Appropriateness 
1100 South Grand Avenue 

The Pasadena Current Planning Section has finished reviewing the above referenced project address. 
The following Zoning corrections and/or comment shall be addressed by the applicant prior to_,approval 
of Design Review. 

1. The proposed driveway and gates must meet the required maximum height of any wall within a 
triangular area extending at an angle of 45 degrees from the street property line to a point on the . 
edge of the driveway 1 0 feet from the street property line will be 30 inches. (Figure 4-11 of Section 
17.40.180). If the driveway gate or fences and pilasters do not meet this standard, the applicant may 
have to seek a minor variance to allow the .excess height within the safety back up zone. 

2. Pursuant to section 17.40.160. f.3, a driveway must lead to covered parking elsewhere on the lot. 
Therefore, the existing driveway must be removed as it does not lead to the required parking any 
longer. 

3. Any driveways that are not utilized for the access of parking are considered abandoned. Pursuant to 
PMC Section 12.04.035, any driveway approach which leads to private property where the driveway 
or parkway area has been abandoned, fenced off, or otherwise is not used as a legal off-street 
parking shall be closed by the abutting property owner upon order of the public works engineer. 

4. In a residential zoning district, not more than 30 percent affront yard setback area (the rectangle area 
between the street property line and the line at the closest building surface) shall be paved. Please 
provide the dimensions of the front yard, driveway, walkways, and other paving on the site plan. 
Provide a project data table with the area of the entire front yard and the area of existing and proposed 
paved area (provide the br.eakdown of the paving elements). Show how the areas were calculated 
(show the equations). Please revise the project if more than 30% of the front yard area is paved. 
Provide the dimensions and calculation to show if the project would meet this requirement. 

5. All appurtenances and/or mechanical equipment including but not limited to water heaters and A/C 
condensers and heat pumps, or pool equipment shall not be visible from the street and should have 
view obscuring screening such as an architectural designed parapet or view obscuring building 
feature. The A/C condensers located at the front yard setback cannot be visible from the public right 
of way. These need to be relocated to the side or rear yards as the 3-foot high solid wall is not allowed 
in the front yard setback. 

6. The minimum back up space in front of the proposed garages need to be a clear 28 feet from a16-
foot door. It can be reduced to 24 feet with an 18-foot door. Please provide the location and size of 
new two car garage and include the required back up area and appropriate door size. This is needed 
to verify that any trees remaining on the site in the general area do not interfere with the vehicular 
access to the site. · · 

7. The applicant must provide a landscape and irrigation plan pursuant to Section17.44 of the Pasadena 
Zoning Code 1f the plan is to re-furbish their existing landscaping. 
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Purpose: 

City of Pasadena 
Tree Protection Guidelines 

Revised 5/13/19 

The City's Tree Protection Guidelines are established for projects subject to Chapter 8.52 'City Trees and Tree 
Protection' and for projects for which compliance with the Tree Protection Guidelines is a condition of approval. 
Specifically, the guidelines seek to avoid negative impacts to protected trees that may occur during construction 
such as: 

Mechanical injury to roots, trunks or branches 
Compaction of soil 
Changes to existing grade, which may expose or suffocate roots 

Definitions for standardized terms and diagrams are included in the guidelines. 

A. General Requirements: 

1. Applicants may be required to place a security deposit in the amount of the assessed value of the 
tree as determined using the most recent version of the International Society of Arboriculture 
guide to plant appraisal. The security deposit will be returned to the applicant upon successful 
completion of the project and upon verification that the tree has not sustained significant damage 
during construction. If significant damage has been sustained, and the subject tree requires further 
monitoring post-construction, the City Manager or designee may hold the security deposit for an 
additional period of time. If the subject tree has fallen into irreversible decline and must be removed 
based on its condition, the applicant may forfeit the deposit to the City in order to cover removal and 
replacement costs. 

2. Violations of the City Trees and Tree Protection Ordinance may result in administrative fines in an 
amount up to the Tree Replacement Value of the subject tree(s). 

3. Compliance Orders issued respective to violations of the City Trees and Tree Protection Ordinance 
may include corrective action to replace the tree canopy loss that resulted from tree removal or 
catastrophic damage to a protected tree. 

4. Violations to the Tree Protection Guidelines may result in fines assessed per day and imposed 
per violation, and the potential generation of a stop work order on the construction project. 

5. When a tree protection plan is required, the plan may include written recommendations for the health 
and long-term welfare of the protected trees during the pre-construction, demolition, construction, and 
post-construction development phases. Notes on the plans would include specifics on avoiding injury, 

· damage treatment and inspections of protected trees. 

6. If an applicant finds that the implementation of the following guidelines is impracticable due to the unique 
site, landscaping, or other characteristics of the project, the applicant may submit a request to deviate 
from the guidelines to the Department reviewing the permit application. The Department of Public Works 
and the Department of Planning and Community Development will review the applicant's tree protection 
measures for public trees and private trees, respectively. The Director of Public Works and the Director 
of Planning and Community Development (or their designees) may approve requests to deviate from 
these guidelines. 
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Such requests may be submitted by the applicant on a tree protection plan; consulting arborist report; or 
other manner that articulates how the tree protection measures cannot be reasonably implemented. 

B. Tree Protection Zone: 

The Tree Protection Zone (TPZ) shall be established to the extent of the tree's dripline plus four (4) radial feet. 
The guidelines herein shall be applied to the TPZ to safeguard the health of protected trees. Tree roots are 
generally located in the top 12-24 inches of soil and can extend to a distance exceeding the trees height and/or 
width. 

1. Refer to Standard Plan S-642 'Tree Protection Standard' for full details. 

2. Protective (6-foot high minimum) chain-link fencing with an access gate of minimal width should be 
installed around the TPZ to the extent practicable subject to approval by staff prior to the 
commencement of any grading, construction, or demolition. Fencing must also include 8 ½" x 11" 
(minimum) signage that includes the following information: Tree Protection Zone; name and contact 
information of project owner or authorized representative; and "Please contact the Pasadena Citizen 
Service Center to report any concerns (626) 744-7311." 

3. The TPZ shall be irrigated sufficiently with clean water to keep the tree in good health and vigor before, 
during, and after construction. This may mean deeply soaking the ground periodically. 

4. No construction staging or disposal of construction materials or byproducts including but not 
limited to paint, plaster, or chemical solutions is allowed in the TPZ. 

5. The TPZ should not be subjected to flooding incidental to the construction work. 

6. All work conducted in the ground within the TPZ of any protected tree should be accomplished with 
hand tools, unless an air spade is utilized. Trenches in the TP Z should be tunneled, or completed 
with an air spade to avoid damage to roots within the TPZ. Information regarding air spades is 
available from staff. 

7. Where structural footings are required and major roots (over 3" in diameter) will be impacted, the 
engineer of record should submit acceptable footing design alternatives and or location alternatives 
to staff before proceeding with further plan review. 

8. Where more than 50% of the TPZ is impacted or roots greater than 3 inches in diameter are to be 
removed within the TPZ, the engineer of record should submit acceptable design alternatives to staff 
for review. 

9. Any required trenching should be routed in such a manner as to minimize root damage. Radial 
trenching (radial to the tree trunk) is preferred as it is less harmful than tangential trenching. 
Construction activity should be diverted from the T P Z. Cutting of roots should be avoided (i.e. place 
pipes and cables below uncut roots). Wherever possible and in accordance with applicable code 
requirements, the same trench should be used for multiple utilities. 

10. "Natural" or pre-construction grade should be maintained in the TP Z. At no time during or after 
construction should soil be in contact with the trunk of the tree above the basal flair. 

11. In areas where the grade around the protected tree will be lowered, some root cutting may be 
unavoidable. Cuts should be clean and made at right angles to the roots. When practical, cut roots 
back to a branching lateral root. 
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12. When removing existing pavement in the TPZ, avoid the use of heavy equipment, which will 
compact and damage the root system. 

13. If staff requires mulch in the TPZ, the mulch materials and location should be shown on the plan. 
Larger projects will require construction staging plans to indicate where materials will be stored and 
how the equipment will move in and around the property to minimize damage to the TPZ. Root 
damage and soil compaction may be mitigated in some cases by using trench covers or mulch 
in the TPZ. 

C. Pruning: 

* Pruning guidelines are for private trees only. Contact the Department of Public Works for public tree 
service requests 626-744-7311. 

1. Pruning of all trees should be in accordance with industry standards (International Society of 
Arboriculture or ANZI 133.1 ). 

2. Pruning of oaks should be limited to the removal of dead wood and the correction of potentially 
hazardous conditions, as evaluated by a qualified arborist. Excessive pruning is harmful to oaks. 
Removal or reduction of major structural limbs should be done only as required for actual building 
clearance or safety. If limbs must be removed, cuts should be made perpendicular to the branch, 
to limit the size of the cut face. The branch bark collar should be preserved (i. e. no "flush cuts"), 
and cuts should be made in such a way as to prevent the tearing of bark from the tree. 

3. Pruning of trees other than oaks should be limited to the removal or reduction of major structural 
limbs and should be done only as required for actual building clearance or safety. If limbs must be 
removed, cuts should be made perpendicular to the branch, to limit the size of the cut face. The 
branch bark collar should be preserved (i. e. no "flush cuts"), and cuts should be made in such a 
way as to prevent the tearing of bark from the tree. 

4. Landmark Trees must be pruned by or under the direction of a qualified arborist. 

D. Inspections: 

1. Inspection of Protective Fencing: City staff may require inspection of fencing to verify placement 
and approval of materials prior to the commencement of construction. 

2. Pre-construction meeting. City staff may require an on-site pre-construction meeting with the 
contractor and or applicant to discuss tree protection with the site supervisor, grading equipment 
contractors, and demolition crew. 

3. Inspection of rough grading. City staff my require inspection to ensure protected trees will not be 
injured by compaction, cut or fill, drainage and trenching activities. 

4. Special Activity in the Tree Protection Zone: City staff may require the direct on-site supervision of 
work in the tree protection zone. 

5. Periodic Inspections: City staff may require inspections verifying adherence to tree protection 
measures during the on-going construction process. The cost for inspections by City staff or a 
contract Certified Arborist may be invoiced to the property owner. 

E. Definitions: 

1. Basal flair or root crown means the tree trunk where it emerges from the root system and flairs out 

TPO Guidelines Revised 5/13/19 Page 3 



to create the base of the tree. 

2. Canopy means the area of a tree that consists primari ly of branches and leaves. 

3. Dripline means the outermost area of the tree canopy (leafy area of tree). 

4. Certified Arborist means an individual who has demonstrated knowledge and competency through 
obtainment of the current International Society of Arboriculture arborist certification, or who is a 
member of the American Society of Consulting Arborists. 

5. Tree Protection Zone (TPZ) means the area within a circle with a radius equal to the greatest 
distance from the trunk to any overhanging foliage in the tree canopy plus four (4) radial feet. 

6. Tree Replacement Value/Cost: the value or cost of the injured or removed tree determined utilizing 
the most recent edition of the Guide for Plant Appraisal, published by the International Society of 
Arboriculture ("ISA"). 

APPROVED BY: 

Steve Mermell, City Manager 
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