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APPLICATION FOR ADDRESS CHANGE OR ASSIGNMENT
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NEW ADDRESSES ARE REQUIRED FOR ALL NEW BUILDINGS, FOR ANY NEW RESIDENTIAL UNITS
INCLUDING ADUS, AND FOR NEW TENANT SPACES IN EXISTING BUILDINGS

DIRECTIONS: Submit this completed application and corresponding site plan to the Permit Center or via email to Addressing@cityofpasadena.net. 

Building Permit # Address Permit #

Project Description:

Number of Proposed Buildings: Units:

Assessor Parcel Number: 

Address(es) of existing building(s) on site:

APPLICANT’S NAME:

Signature Date 

MAILING ADDRESS:

Address: City: 

State: Zip: Telephone: [     ] 

Please check appropriate statement: (  ) I am the property owner. (  ) I am the owner’s agent.

FOR CITY USE

Site Plan Fee Paid LMS Updated: 

Address assigned:

A SITE PLAN SHOWING ALL EXISTING AND PROPOSED STRUCTURES AND UNITS ON THE PROPERTY 
(LABELED WITH THEIR ADDRESSES) WITH ENTRANCE LOCATIONS IDENTIFIED, AND PATH-OF-TRAVEL 
FROM THE SIDEWALK TO THE MAIN ENTRANCE OF THE SUBJECT UNIT MUST ACCOMPANY THIS 
APPLICATION OR IT WILL NOT BE PROCESSED.* (PMC SECTION 12.20.050)**

*An application fee, in accordance with the most recently adopted Fee Schedule, must be paid in order for this application to
be processed. If you have not received an invoice for this application, please email: Addressing@cityofpasadena.net.

**For new construction, including tenant improvements and accessory dwelling units, completion of this application is not 
required. An addressing application will be created automatically as part of the plan check process. 

NOTE: FOR NEW CONSTRUCTION, THE OFFICIAL ADDRESS ASSIGNMENT LETTER WILL NOT BE ISSUED 
UNTIL THE BUILDING PERMIT HAS BEEN OBTAINED.

https://www.cityofpasadena.net/finance/general-fund/fees-tax-schedules/



