PASADENA BUILDING & SAFETY

REQUEST FOR

PLAN CHECK REVIEW EXTENSION

All fields need to be filled out in legible print. Any missing or unclear information will cause
delay and may not be accepted. This request form must be completed by the applicant or
property owner responsible for the original application. Submit completed application to
BuildingQuestions@CityofPasadena.net.

Pursuant to the 2025 P.M.C. 14.03.060 (1) (J). an application for a permit for any proposed work for which
no permit is issued within one (1) year shall expire; except that the Building Official is authorized to grant
a one-time extension for a period of time not exceeding 180 days from the date of expiration.

APPLICANT/OWNER INFORMATION:

Check if Owner's Information is the same as Applicant’s information.

Applicant Name: Owner Name:
Phone Number: Phone Number:
Email: Email:
Signature: Signature:

Date: Date:

By initialing here, | acknowledge that | will be charged a non-refundable processing fee for the
extension request, and | understand that it is my responsibility to pay this fee in a timely manner in order
for extensions to become effective. Denied requests are not eligible for refunds.

PROJECT INFORMATION

Original Application Date: Project Address:

Residential Project: OYes ONo
Permit Application Number(s):
*Include all linked permits (grading, demo, etc.)

(1) Plan Check Expiration Date:
(2) Plan Check Expiration Date:
(3) Plan Check Expiration Date:
(4) Plan Check Expiration Date:
(5) Plan Check Expiration Date:

(Continue on other side)
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PROJECT ADDRESS:

REASON FOR EXTENSION/ ADDITIONAL INFORMATION: (REQUIRED)

DISPOSITION (OFFICE USE ONLY)

DATE
New Expiration Date: |:| APPROVED
# of Extensions: [] DENIED
Notes:

Building Official (or Assigned Designee):

(Print Name)

Building Official (or Assigned Designee):

(Signature)
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