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ORDINANCE NO. _..!..;73::..:3~7 _____ _ 

AN ORDINANCE OF THE CITY OF PASADENA AMENDING PASADENA 
MUNICIPAL CODE TITLE 14, CHAPTER 14.16 TO AMEND THE OCCUPANCY 
INSPECTION PROGRAM AND ADDING A NEW CHAPTER 14.17 ENTITLED 
"PRESALE SELF-CERTIFICATION PROGRAM" 

The People of the City of Pasadena ordain as follows: 

SECTION 1. This ordinance, due to its length and corresponding publication 

costs, will be published by title and summary as permitted by Section 508 of the Charter 

of the City of Pasadena. The approved summary of this ordinance is as follows: 

"Summary 

Ordinance No. 7337 . Tile ordinance amends Pasadena Municipal Code Title 

14, Chapter 14.16 to amend the Occupancy Inspection Program and adds a new 

Chapter 14.17 entitled "Presale Self-Certification Program." Ordinance No. 7 3 3 7 

. shall take effect upon publication by title and summary. The full text of the ordinance is 

on file in the Clerk's Office." 

SECTION 2. Title 14, Chapter 14.16 - Certificate of Inspection, is amended to 

read as follows: 
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"Chapter 14.16 QUADRENNIAL CERTIFICATE OF INSPECTION 

14.16.010 - Short title. 

This chapter shall be known as the "Quadrennial inspection ordinance." 

14.16.020- Definitions. 

A. "Administrator" means the housing and neighborhood services 
administrator of the planning, housing and development services department of the city. 

B. "Occupant" means any person who occupies a unit, whether as an owner, 
or tenant or permittee of the owner. 

C. "Owner" means the person in whom the title to property is vested or that 
person's agent. 

D. "Person" means an individual, partnership, corporation or association, or 
the rental agent of any of the foregoing. 

E. "Quadrennial certificate of inspection" means a permit valid for four years 
issued to owners of multifamily residential projects of three or more units, including 
boarding or rooming houses. 

F. For purposes of this chapter a "Boarding or rooming house" means a 
house where 3 or more rooms up to 5, are provided for rent." 

14.16.030 - Required. 

No person shall occupy any multifamily residential unit, or room within a boarding 
house without a valid Quadrennial certificate of inspection, as hereinafter provided. 

With .respect to multifamily residential units and rooming or boarding houses, 
each unit shall be inspected no less than once every 4 years. 

14.16.040- Application-Filing. 

A. Prior to the occupancy of a multifamily residential complex or boarding 
house, the Owner shall file a Business License application for Residential Rental 
Accommodations, accompanied by the fee. 

B. The application fee covers one inspection of the site. Additional fees shall 
be charged for second or subsequent inspection visits. 
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14.16.050 -Inspection and issuance. 

After an inspection date is scheduled, the administrator shall cause an inspection 
of the unit(s) to be made for compliance with the city's housing code, zoning plan and 
code, and other ordinances of the city related to the health and safety of residents. If the 
unit(s) is in compliance with said codes and ordinances, the administrator shall issue a 
Quadrennial certificate of inspection. 

14.16.060 • Contents. 

The Quadrennial certificate of inspection shall state: 

A. The date of issue; 

B. The legal use and occupancy of the unit; 

C. The address of the building and/or unit; 

D. The name of the person to whom it is issued; and 

E. The certification that the unit complies with the provisions of applicable 
codes and ordinances. 

14.16.065 ·Certificate void. 

A. The Quadrennial certificate of inspection shall be void upon a change of 
use of the unit to a nonresidential use. 

B. The Quadrennial certificate of inspection shall be void 4 years after the 
date appearing on the certificate of inspection. 

14.16.070 ·Time limit for compliance. 

Where an inspection discloses such unit is not in compliance with said codes and 
ordinances, the administrator shall give written notice of each deficiency to the owner. 
No Quadrennial certificate of inspection shall be issued to the owner until all 
deficiencies are corrected. If the owner fails to correct all the deficiencies within the 
time specified on the housing inspection report, the case shall be referred to the code 
enforcement appeals commission or to the city prosecutor's office for appropriate action, 
depending on the seriousness of the violation. 
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14.16.100- Owner responsibility for inspection. 

The owner shall be responsible for making the unit available for inspection by 
city. 

14.16.110 - Appeals by aggrieved persons. 

Any person aggrieved by the determination of the administrator under this 
chapter may appeal to the code enforcement commission in the manner provided in 
Section 14:12.120. 

14.16.120 - Adoption of rules and regulations. 

The administrator shall promulgate written rules and regulations pertaining to the 
enforcement and implementation of this chapter. Such rules and regulations shall not 
become effective until they have been approved and ordered filed by the City Council. 
Any such rules and amendments thereto shall no.t take effect until they are so approved 
and filed after a public hearing therefor.· Nothing herein shall prevent the administrator in 
emergency situations from taking such temporary action as is, in his judgment, within 
the spirit and intent of this chapter and adopted rules and regulations. 

14.16.130 - Housing code inspections. 

. Nothing herein contained shall prevent an owner or tenant from voluntarily 
requesting a housing code inspection and certificate at any time for the purpose of 
determining whether the premises complies with law. 

14.16.140- Violation-Penalty. 

A. Any person who violates any provision of this chapter is deemed guilty of 
a misdemeanor, and· upon conviction thereof shall be punished by a fine not exceeding 
$1000.00 or by imprisonment in jail for a period not exceeding 6 months, or by both 
such fine and imprisonment. 

B. In addition to the penalty provisions in subsection A of this section, 
violation of Section 14.16.030 may be subject to the administrative proceedings set forth 
in Chapter 1.25 or 1.26 of this code. 

SECTION 3. Pasadena Municipal Code, Title 14 (Buildings and Construction), is 

amended to add a new Chapter 14.17 as follows: 
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CHAPTER 14.17 PRESALE SELF-CERTIFICATION PROGRAM 

14.17.010 
14.17.020 
14.17.030 
14.17.040 
14.17.050 
14.17.060 
14.17.090 
14.17.100 
14.17.110 
14.17.120 
14.17.130 
14.17.150 
14.17.160 
14.17.170 

Short title. 
Definitions. 
Required. 
Report-Filing. 
Eligibility for Presale Certificate of Completion. 
Fee. 
Presale Certificate of Inspection. 
Certificate void. 
Time limit for compliance. 
Owner responsibility. 
Buyer responsibility. 
Adoption of rules and regulations. 
Voluntary presale inspections 
Violation-Penalty. 

14.17.01 0 - Short title. 

This chapter shall be known as the "Presale Self-Certification ordinance." 

14.17.020- Defin~tions. 

A. "Administrator'' means the director of the planning and community 
development department of the city or designee. 

B. "Buyer" means the person entered into a contractual agreement to 
purchase the single family house, condominium, townhouse or duplex. 

C. "Owner'' means the person in whom the title to property is vested. 

D. "Person" means an individual, partnership, corporation, association, or 
trustees. 

E. "Presale Certificate of Completion" is a certificate required for the sale of a 
single family house, condominium, townhouse or duplex; the certificate is provided for 
properties that are eligible for self-certification. 

F. "Presale Certificate of Inspection" is a certificate required for the sale of a 
single family house, condominium, townhouse or duplex; the certificate is provided for 
properties that require an inspection and are not eligible for self-certification. 
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G. "Transfer of Responsibility" is a document whereby the buyer 
acknowledges the municipal code violations identified on the housing inspection report, 
and agrees to correct the violations within 12 months after the Presale Certificate of 
Inspection is issued. 

14.17.030 ·Required. 

With respect to a single family house, condominium, townhouse or duplex, a 
Presale Certificate of Completion or Presale Certificate of Inspection shall be required 
any time the property is sold. 

14.17.040- Application· Filing. 

A. The Owner shall file with the Administrator, prior to the sale of the 
property, an application for a Presale Certificate of Completion for eligible properties. 
Such application shall be accompanied by payment of a fee and shall be signed by the 
Owner and Buyer; or 

B. The Owner shall file with the Administrator, prior to the sale of the property, 
an application for a Presal·e Certificate of Inspection. Such application shall be 
accompanied by payment of a fee and shall be signed by the Owner. 

14.17.050- Eligibility for Presale Certificate of Completion. 

A. Properties whereby any of the following conditions exist are not eligible for 
a Presale Certificate of Completion and require a Presale Certificate of Inspection: 

a. Unpermitted addition(s); 

b. Unpermitted conversion(s); 

c. Unpermitted accessory structure( s) over 120 square feet; or 

d. Non-compliance with fire protection, detection and exiting 
requirements. 

B. Properties with any open code compliance case(s), are not eligible for a 
Presale Certificate of Completion and shall require a Presale Certificate of Inspection. 

C. · Properties whereby the actual square footage of the living area is 10% or 
greater than the square footage recorded with the Los Angeles County Tax Assessor 
are not eligible for a Presale Certificate of Completion and require a Presale Certificate 
of Inspection. 
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14.17.060- Fee. 

An application review and processing fee applies to applications for a Presale 
Certificate of Completion. For properties not eligible for a Presale Certificate of 
Completion, whereby a Presale Certificate of Inspection is required, the applicant will be 
subject to an inspection fee for each inspection required. 

14.17.070- Contents of application for a Presale Certificate of Completion shall 
be specified in the adopted Rules and Regulations. 

14.17.080- Presale Certificate of Completion. 

The Administrator shall issue a Presale Certificate of Completion after receipt of 
an application that meets all requirements. 

14.17.090 - Presale Certificate of Inspection. 

Properties not eligible for a Presale Certificate of Completion will require a 
Presale Certificate of Inspection via City inspection. Upon completion of the City 
inspection the owner will be provided a housing inspection report that will identify any 
code violations that exist respective to Section 14.70.050 (A). The Administrator shall 
issue a Presale Certificate of Inspection for properties if code violations are not found or 
have been abated; or if the responsibility to correct unabated violations is transferred to 
the Buyer via a Transfer of Responsibility. 

14.17.100- Certificate void. 

The Presale Certificate of Completion and Presale Certificate of Inspection shall 
be void -under any of the following circumstances: 

1. Upon a change of use of the unit to a nonresidential use; 

2. Six months after the date appearing on the certificate; 

3. After a change in ownership occurs; and . 

4. If utilized by a Person other than the Owner and Buyer listed on the 
certificate. 
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14.17.110 - Time limit for compliance. 

A. Whereby a Transfer of Responsibility is required, and a Presale Certificate 
of Inspection is issued, the Buyer is responsible to abate the violation(s) within 12 
months after the Presale Certificate of Inspection is issued. ' 

B. The Transfer of Responsibility requires consent from the Buyer allowing 
the City to conduct an inspection within 18 months after the Presale Certificate of 
Inspection is issued. 

C. Failure to correct ~II the violations within 12 months may subject the Buyer 
to enforcement actions, including referral of the case to the code enforcement 
commission or to the city prosecutor's office for appropriate action. 

' 
14.17.120- Owner responsibility. 

The Owner shall pe responsible for completion and submittal of an application for 
a Presale Certificate of Completion or a Presale Certificate of Inspection. 

14.17.130 - Buyer responsibility. 

The Buyer shall be responsible for acknowledging receipt of the completed 
application by the owner for the Presale Certificate of Completion. In the event there is a 
Transfer of Responsibility, the Buyer must also provide consent for the City to conduct 
an inspection within 18 month after the issuance of the Presale Certificate of Inspection. 

14.17.150- Adoption of rules and regulations. 

The Administrator shall promulgate written rules and regulations pertaining to the 
enforcement and implementation of this chapter. Such rules and regulations shall not 
become effective until they have been authorized by the City Manager. Nothing herein 
shall prevent the Administrator in emergency situations from taking such temporary 
action as is, in his judgment, within the spirit and intent of this chapter and adopted rules 
and regulations. 

14.17.160- ~oluntary presale inspections. 

Nothing herein contained shall prevent an Owner from voluntarily requesting an 
inspection and at any time for the purpose of determining whether the property contains 
any of the code violations provided in Section 14.70.050 (A). · 
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14.17.170- Violation-Penalty. 

A. Any Person who violates any provision of this chapter is deemed guilty of 
a misdemeanor, and upon conv.iction thereof shall be punished by a fine not exceeding 
$1000.00 or by imprisonment in jail for a period not exceeding 6 months, or by both 
such fine and imprisonment. 

B. In addition to the penalty provisions in subsection A of this section, 
violation( s) of Section 14.17.110 may be subject to the administrative proceedings set 
forth in Chapter 1 .25 or 1 .26 of this code. 

SECTION 4. The City Clerk shall certify the adoption of this ordin~nce and shall 

cause this ordinance to be publistfed by title and summary. 

SECTION 5·. This ordinance shall take effect upon publication. 

Signed and approved this 4th day of February , 2019. 

I HEREBY CERTIFY that the foregoing ordinance was adopted by the City Council of 
February 

the City of Pasadena at its meeting held this -4th day of , 2019, by the following 

vote: 

Ill 

Ill 
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AYES: Councilmembers G9rdo, Hampton, Madison, Masuda, 
McAustin, Wilson, Vice Mayor Kennedy 

NOES: Mayor Tornek 

ABSENT: None 

ABSTAIN: None 

Date Published: February 7, 2019 

M 

Le Cheung, 
Assistant City Attor 
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Ordinance Fact Sheet 

TO: CITY COUNCIL DATE: January 28, 2019 

FROM: CITY ATTORNEY 

SUBJECT: AN ORDINANCE OF THE CITY OF PASADENA AMENDING 
PASADENA MUNICIPAL CODE TITLE 14, CHAPTER 14.16 TO AMEND 
THE OCCUPANCY INSPECTION PROGRAM AND ADDING A NEW 
CHAPTER 14.17 ENTITLED "PRESALE SELF-CERTIFICATION 
PROGRAM" 

TITLE OF PROPOSED ORDINANCE: 

AN ORDINANCE OF THE CITY OF PASADENA AMENDING PASADENA 
MUNICIPAL CODE TITLE 14, CHAPTER 14.16 TO AMEND THE OCCUPANCY 
INSPECTION PROGRAM AND ADDING A NEW CHAPTER 14.17 ENTITLED 
" PRESALE SELF-CERTIFICATION PROGRAM" 

PURPOSE OF PROPOSED ORDINANCE: 

This ordinance codifies changes to the Inspection Ordinance, limiting the scope of the 
Inspection Ordinance to solely apply to the Quadrennial Inspection Program and no 
longer include any provisions respective to the current Occupancy Inspection Program. 
There are no programmatic changes to the Quadrennial Inspection Program. 

Furthermore, the ordinance also codifies a new Presale Self-Certification Program 
which will replace the Occupancy Inspection Program. Draft Presale Self-Certification 
Program Rules and Regulations are attached for information. 

BACKGROUND: 

On August 27, 2018, the City Council approved proposed amendments to Title 14, 
Chapter 14.16 of the Pasadena Municipal Code to streamline the Occupancy Inspection 
Program and to create a new Self-Certification Occupancy Inspection Program. 
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REASON WHY LEGISLATION IS NEEDED: 

The Occupancy Inspection Program is codified within Title 14 of the Pasadena 
Municipal Code and an ordinance is required to amend Title 14. 

PROGRAM, DEPARTMENT, OR GROUPS AFFECTED: 

The Code Enforcement Division of the Planning Department oversees all aspects of the 
Occupancy Inspection Program. 

ENVIRONMENTAL: 

The proposed amendment is exempt from the California Environmental· Quality Act 
pursuant to CEQA Guidelines Section 15061 (b)(3) because the program does not have 
the potential for causing a significant effect on the environment. 

FISCAL IMPACT: 

The proposed ordinance amendment should result in a savings to the City. The current 
Occupancy Inspection Program is a subsidized service as the fee does not cover the full 
cost of staff time to conduct the inspection, conduct necessary research and prepare a 
final report. The proposed fee for the Self-Certification Program will provide for full cost 
recovery. 

Approved by: 

~;;;r---&-
STEVE MERMELL 
City Manager 
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Respectfully submitted, 

~Uu~ MICHELE SEAL BAG S 
City Attorney 



City of Pasadena 

The following rules and regu lations were promulgated pursuant to Section 14.17.150 of the "Presale 

Self-Certification Program Ordinance" and have been approved by------------

{City Manager) on _________ _ 

PRESALE SELF-CERTIFICATION PROGRAM 

RULES AND REGULATIONS 

I. Applicability. Prior to the close of escrow for the sale of a single family house, condominium, 

townhouse or duplex, the owner is responsible for obtaining a Presale Certificate of Completion 

or a Presale Certificate of Inspection. 

A. A request for a Presale Certificate of Completion or ~resale Certificate of Inspect ion may be 

obtained by completion of an application. Property conditions must meet eligibility requ irements 

in order to qualify for a Presale Certificate of Completion. 

II. Fees and Submittal . 

A. Applicable fees must be paid prior to review of applications. Fees are established by resolution 

and are subject to periodic adjustments·. 

B. Sidewalk Assessment Fees must be paid prior to the issuance of a Presale Certificate of 

Completion or a Presale certificate of Inspection. 

C. Submittal of an application for a Presale Certificate of Completion or Presale Certificate of 

Inspection shall be made at the Permit Center located at 175 North Garfield Avenue, Pasadena, CA 

91101; or online. 

Ill. Contents of Application for a Presale Certificate of Completion. 

A. Owner and buyer's contact information, including name, address, phone number and email 

address. 

i. Contact information for the owner's agent and/or buyer's agent is requ ired if 

the agent is signing the application for a Presale Certificate of Completion on 

behalf of owner and/or buyer. 

B. Date of the inspection completed by the owner (required to occur within 60-days of application 

submittal). 

C. Add res~ of the property. 

D. Type of dwelling unit (single family home, condominium, townhome, duplex). 
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E. The owner will be certifying whether any of the following conditions exist on th~ property: 

i. Unpermitted construction of living area space (e.g. room additions, enclosure of 

attached patios, detached units)- P.M.C. 14.12.320. 

ii. Unpermitted conversion to living area space (e.g. garage conversion, attic 

conversion, basement conversion)- P.M.C. 14.12.320. 

iii. Unpermitted construction of an accessory structure larger than 120 square feet 

(e.g. garage, large shed)- P.M.C. 14.12.320. 

iv. Non-compliance with required fire protection, detection and exit safety. 

1. Self-closing door between garage and dwelling (only applies to attached 

garages)- P.M .C. 14.12.670, PMC 14.04.010. 

2. Fire rated door separating garage and dwelling unit- PMC 14.12.670 & 

PMC 14.04.010. 

3. Functional opening and closing windows located in all bedrooms, quick 

release mechanism for barred windows- PMC 14.12.710, PMC 

14.04.010. 

4. Functional carbon monoxide detectors located at common areas 

adjacent to bedrooms on each floor- PMC 14.12.580, PMC 14.04.010. 

5. Functional smoke detectors located in each bedroom and common 

areas adjacent to bedrooms- PMC 14.12.580, PMC 14.04.010. 

F. Actual and Los Angeles County Tax Assessor's record of square footage : 

i. Actual square footage of living area at the time of inspection (excludes garage, 

accessory structures, etc.). 

ii. Los Angeles County Tax Assessors record of square footage. 

G. Signed affirmations required on the application for a Presale Certificate of Completion. 

i. Owner is affirming the information provided on the application is accurate. 

ii. Buyer is affirming that the owner has disclosed the information required on the 

application. 

iii. The agents for the owner or buyer shall not be authorized to sign the 

application unless an affidavit is provided which authorizes the agent(s) to sign 

the application on behalf of either party. 
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1. The affidavit, if provided, shall become an attachment to the Presale 

Certificate of Completion once issued. 

iv. If the property is banked owned/REO, a copy of the bank's listing 

agreement/assignment letter must be submitted with the application and 

signed by the agent named on the bank's listing agreement. Only person(s) 

listed on the list ing agreement/assignment letter have signatory authority to 

sign the application. 

v. If the property is owned by a corporation, a copy of the articles of 

corporation/organization must be submitted with the application identifying all 

agents, officers and directors. Only person(s) listed on the articles of 

corporation/organization have signatory authori ty to sign the application. 

vi. If the property is owned by a trust, a copy of the trust must be submitted with 

the application identifying all the trustees and beneficiaries with the application. 

Only person(s) listed as trustees or beneficiaries have signatory authority to sign 

the application. 

IV. Contents of Application for a Presale Certificate of Inspect ion. 

A. Owner contact information, including name, address, phone number and email address. 

B. Address of the property. 

C. Type of dwelling unit (single family home, condominium, townhouse, duplex). 

V. Eligibilit y for Presale Certificate of Complet ion. 

A. < Properties with any code violations respective to Section Ill (E) of the Rules and Regulations are 

not eligible for a Presale Certificate of Completion. 

B. Properties with any open code compliance cases are not eligible for a Presale Certificate of 

Completion. 

C. Properties whereby the actual square footage of the living area is 10% or greater than the square 

footage recorded with the Los Angeles County Tax Assessor are not eligible for a Pre sale 

Certificate of Completion. 

VI . Presale Certif icate of Completion. 

A. A Presale Certificate of Completion will be issued upon receipt of the following: 

i. Presale Certificate of Completion application that meets all requirements. 

ii. Payment of application processing fees. 

iii. Payment of sidewalk assessment fees. 
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B. The Presale Certificate of Completion shall be void upon any of the following conditions: 

i. Change of use to a nonresidential use. 

ii. Six (6) months after the date appearing on the Certificate. 

iii. Change in ownership occurs. 

VII. Presale Certificate of Inspection. Properties not eligible for a Presale Certificate of Completion, 

as outlined in Section IV of the Rules and Regulations are required to obtain a Presale Certificate 

of Inspection. 

A. A Presale Certificate of Inspection will require an inspection of the property and review of permit 

records to determine whether any code violations respective to Section Ill (E) of the Rules and 

Regulations exist. 

i. No violations found will result in the issuance of a Presale Certificate of 

Inspection. 

ii. If violations are found, the owner will be provided a housing inspection report 

identifying all violations. Violations found will require the owner to abate the 

violations or execute a Transfer of Responsibility with the buyer. Transfer of 

Responsibility is required prior to the issuance of the Presale Certificate of 

Inspection. 

B. Transfer of Responsibility. A Transfer of Responsibility makes the buyer responsible to abate 

violations noted in the housing inspection report; and attached to the Presale Certificate of 

Inspection. 

I. The buyer is required to submit a permit application (when applicable) within 6 

months of the issued date on the Presale Certificate of Inspection. 

ii. The buyer is required to abate violations within 12 months of the issued date on 

the Presale Certificate of Inspection. 

iii. The buyer is required to provide consent for the City to conduct an inspection 

within 18 months of the issued date on the Presale Certificate of Inspection. 

C. Enforcement. If the buyer fails to correct all the deficiencies within 12 months, a code 

enforcement case will be opened, whereby the buyer may be subject to enforcement actions, 

including referral of the case to t he Code Enforcement Commission or to the City Prosecutor's 

Office for appropriate action, depending on the seriousness of the violation. 

D. The Presale Certificate of Inspection shall be void upon any of the following conditions: 

i. Change of use to a nonresidential use. 
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ii. Six (6) months after the date appearing on the Certificate. 

iii. Change in ownership occurs. 
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Introduced by: Councilmember Hampton 

ORDINANCE NO. 7337 
----~-----------

AN ORDINANCE OF THE CITY OF PASADENA AMENDING PASADENA 
MUNICIPAL CODE TITLE 14, CHAPTER 14.16 TO AMEND THE OCCUPANCY 
INSPECTION PROGRAM AND ADDING A NEW CHAPTER 14.17 ENTITLED 
"PRESALE SELF-CERTIFICATION PROGRAM" 

The People of the City of Pasadena ordain as follows: 

SECTION 1. This ordinance, due to its length and corresponding publication 

costs, will be published by title and summary as permitted by Section 508 of the Charter 

of the City of Pasadena. The approved summary of this ordinance is as follows: 

"SUMMARY 

Ordinance No. 7337 . The ordinance amends Pasadena Municipal Code Title 

14, Chapter 14.16 to amend the Occupancy Inspection Program and adds a new 

Chapter 14.17 entitled "Presale Self-Certification Program." Ordinance No. 733 7 

shall take effect upon its publication by title and summary. The full text of the ordinance 

is on file in the Clerk's Office." 

SECTION 2. The City Clerk is hereby directed to cause a summary of this 

Ordinance to be published at least once .in a newspaper of general circulation published 

and circulated in the City within fifteen (15) days after its passage, in accordance with 
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Section 36933 of the Government Code; and shall certify to the adoption of this 

Ordinance. 

SE~TION 3. This ordinance shall take effect upon publication. 

Signed and approved this 4th day of February, 2019. 

T ornek 
ayor of the City of Pasadena 

I HEREBY CERTIFY that the foregoing ordinance was adopted by the City Council of 
February 

the City of Pasadena at its meeting held this 4th day of , 2019, by the following 

vote: 

AYES: Counci lmember s Gordo, Hampton, Madison, Masuda , 
McAus tin, Wilson, Vice Mayor Kennedy 

NOES: Mayor Tornek 

ABSENT: None 

ABSTAIN ; None 

Date Published : February 7, 2019 
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Introduced by: ______________ _ 

SEE ADOPTED 
ORDINANCE NO. 7337 

ORDINANCE NO.------- ---# 

AN ORDINANCE OF THE CITY OF PASADENA AMENDI PASADENA 
MUNICIPAL CODE TITLE 14, CHAPTER 14.16 TO AM D THE OCCUPANCY 
INSPECTION PROGRAM AND ADDING A NEW CH ER 14.17 ENTITLED 
"PRESALE SELF-CERTIFICATION PROGRAM" 

The People of the City of Pasadena or in as follows: 

SECTION 1. This ordinance, due t 1ts length and corresponding publication 

costs, will be published by title and su mary as permitted by Section 508 of the Charter 

of the City of Pasadena. The app ved summary of this ordinance is as follows: 

"Summary 

Ordinance No . .,__ __ . The ordinance amends Pasadena Municipal Code Title 

amend the Occupancy Inspection Program and adds a new 

titled "Presale Self-Certification Program." Ordinance No. __ _ 

ect upon publication by title and summary. The full text of the ordinance is 

SECTION 2. Title 14, Chapter 14.16 - Certificate of Inspection, is amended to 

read as follows: 
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"Chapter 14.16 QUADRENNIAL CERTIFICATE OF INSPECTION 

14.16.010 - Short title. 

This qhapter shall be known as the "Quadrennial inspec · 

14.16.020- Definitions. 

A. "Administrator" means the housing and n · hborhood services 
administrator of the planning, housing and developme services department of the city. 

B. "Occupant" means any person who o upies a unit, whether as an owner, 
or tenant or permittee of the owner. ' 

C. "Owner" means the person in w. om the title to property is vested or that 
person's agent. 

D. "Person" means an indivi al, partnership, corporation or association, or 
the rental agent of any of the foregoi . 

E. "Quadrennial certifi te of inspection" means a permit valid for four years 
issued to owners of multifamily sidential projects of three or more units, including 
boarding or roo.ming houses. 

H . For purposes of this chapter a "Boarding or rooming house" means a 
ere 3 or more rooms up to 5, a·re provided for rent." 

No person shall occupy, chaRge the use of or sell, exchaAge, reAt, lease or 
otherwise permit any multifamily residential unit, or room within a boarding house 
without a valid which is hereafter "Vacated by the occupaAt t hereof to be 
reoccupied uAtil a certificate of iAspectioA, Quadrennial certificate of inspection er 
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temporary GertifiGate ef inspeGtien is issued by the ac:tministrater, as 
provided. 

& With respect to multifamily residential units and ro ing or boarding 
houses, each unit shall be inspected no less than once every years. 

14.16.040- Application-Filing. 

A. 

B. The application fee cove one irispection of the site. Additional fees shall 
be charged for second or subseque nspection visits. 

14.16.050 - Inspection and iss 

AfterHM~~~HKMrYH~~~~HH~~eeSDeR~flH~Wfl~Re~~~ 
an inspection date is sche ed, the administrator shall cause an inspection of the 
unit( s) to be made for co liance with the city's housing code, zoning plan and code, 
and other ordinances o e city related to the health and safety of residents. If the 
unit(s) is in complian with said codes and ordinances, the administrator shall issue a 
Quadrennial certifi te of inspection. 

adrennial certificate of inspection shall state: 

The date of issue; 

The legal use and occupancy of the unit; 

C. The address of the building and/or unit; 

D. The name of the person to whom it is issued; and 
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E. The certification that the unit complies with the provisions of appli 
codes and ordinances. 

14.16.065- Certificate void. 

A. The Quadrennial certificate of inspection shall be void 
use of the unit to a nonresidential use. 

more, t!he Quadrennial certificate of inspection shall b 
appearing on the certificate of inspection. 

14.16.070- Time limit for compliance. 

Where an inspection discloses such uni not in compliance with said codes and 
ordinances, the administrator shall give writt notice of each deficiency to the owner. 
No Quadrennial certificate of inspection s I be issued to the owner until all 
deficiencies are corrected. A..:teRHKH=aFV-IRHFHfltGam-eJ-IfHlrseGHeR-flliit¥-ee-~&.it:H~m 

deficiencies. If the owner fails to orrect all the deficiencies within the time specified on 
the temporary certificate ef.h sin inspection report, or witl=lin G montl=ls of tl=le 
initial application, the case all be referred to the code enforcement appeals 
commission or to the city pJ'j secutor's office for appropriate action, depending_ on the 
seriousness of the violati 

14.16.100 - Owner r onsibility for inspection. 

all be responsible for making the unit available for inspection by 
city. 

peals by aggrieved persons. 

person aggrieved by the determination of the administrator under this 
chapt may appeal to the code enforcement commission in the manner provided in 
Sec · n 14.12.120. 

14.1&.120 Vacant unit requires certificate prior to occupancy. 
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14.16.4-30120- Adoption of rules and regulations. 

The administrator shall promulgate written rules and regulations rtaining to the 
enforcement and implementation of this chapter. Such rules and regul 1ons shall not 
become effective until they have been approved and ordered filed b he City Council. 
Any such rules and amendments thereto shall not take effect until ey are so approved 
and filed after a public hearing therefor. Nothing herein shall pre nt the administrator in 
emergency situations from taking such temporary action as is his judgment, within 
the spirit and intent of this chapter and adopted rules and re lations. 

14.16.-W0130- Housing code inspections. 

Nothing herein contained shall prevent an ow r or tenant from voluntarily 
requesting a housing code inspection and certifica at any-time for the purpose of 
determining whether the premises complies with 

14.16.U0140- Violation-Penalty. 

A. Any person who violates an provision of this chapter is deemed guilty of 
a misdemeanor, and upon conviction t eof shall be punished by a fine not exceeding 
$1000.00 or by imprisonment in jail fa a period not exceeding 6 months, or by both 
such fine and imprisonment. 

B. In addition to the nalty provisions in subsection A of this section, 
violation of Section 14.16.030 ay be subject to the administrative proceedings set forth 
in Chapter 1 .25 or 1 .26 of t · code. - ' 

SECTION 3. Pa aena Municipal Code, Title 14 (Buildings and Construction), is 

Chapter 14.17 as follows: 

PRESALE SELF-CERTIFICATION PROGRAM 

Short title. 
Definitions. 
Required. 
Report-Filing. 
Eligibility for Presale Certificate of Completion. 
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14.17.060 Fee. 
14.17.090 Presale Certificate of Inspection. 
14.17.100 Certificate void. 
14.17.110 Time limit for compliance. 
14.17.120 Owner responsibility. 
14.17.130 Buyer responsibility. 
14.17.150 Adoption of rules and regulations. 
14.17.160 Voluntarv presale inspections 
14.17.170 Violation-Penalty. 

14.17.010- Short title. 

This cha ter shall be known as the "Presale elf-Certification ordinance." 

14.17.020- Definitions. 

c. is vested. 

D. oration association 
or trustees. 

is 
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14.17.030- Required. 

14.17.040- Application- Filing. 

letion. 

a. 

b. 

c. over 120 s uare feet· or 

Properties whereby the actual square footage of the living area is 
Yo or reater than the s uare foota e recorded with the Los An eles Count 

ax Assessor are not eligible for a Presale Certificate of Completion and require a 
Presale Certificate of Inspection. 

14.17.060- Fee. 
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14.17.070- Contents of a lication for a Presale Certific 
be specified in the adopted Rules and Regulations. 

14.17.080- Presale Certificate of Completion. 

recei 
letion after 

The Presale Ce ficate of Com letion and Presale Certificate of Ins ection 
shall be void under of the followin circumstances: 

1. 

2. months after the date a 

If utilized b a Person other than the Owner and Bu er listed on the 

.17 .11 0 • Time limit for com liance. 

A. Whereby a Transfer of Responsibility is required, and a Presale 
Certificate of Inspection is issued, the Buyer is responsible to abate the 
violation(s) within 12 months after the .Presale Certificate of Inspection is issued. 
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14.17.120- Owner responsibility. 

The Owner shall be res onsible for com I Jon and submittal of an 
a lication for a Presale Certificate of Com le · n or a Presale Certificate of 
Inspection. 

14.17.130- Buyer responsibility. 

ctions. 

4.17.170 - Violation-Penalty. 

A. Any Person who violates any provision of this chapter is deemed 
guilty of a misdemeanor, and upon conviction thereof shall be punished by a fine 
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SECTION 4. The City Clerk shall certify the adopti of this ordinance and shall 

cause this ordinance to be published by title and sum ary. 

SECTION 5. This ordinance shall take e ct upon publication. 

Signed and approved this _ ___.__ ____ , 2019. 

Terry Tomek 
Mayor of the City of Pasadena 

that the foregoing ordinance was adopted by the City Council of 

dena at its meeting held this __ day of ___ , 2019, by the following 

vote: 

NOES: 

ABSENT: 

ABSTAIN: 
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Date Published: 
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City of Pasadena 
CITY CLERK'S DEPT-ADMIN 
100 N. Garfield Ave., Rm S228 
Pasadena, CA 91109 

PROOF OF PUBLICATION 
(2015.5 C.C.P.) 

STATE OF CALIFORNIA, 
County of Los Angeles 

I om o citizen of the United States ond o 
resident of the County aforesaid; I am over the 
age of eighteen years, ond not a party to or 
interested In the above entitled matter. I am the 
principal clerk of the printer of the Pasadena 
Weekly, a newspaper of general circulation, 
printed and published weekly in the City of 
Pasadena, County of los Angeles, and which 
newspaper has been adjudged a newspaper of 
general circulation by the Superior Court of the 
County of los Angeles, State of Colifomia, 
under the date of February 19, 1988, Case No. 
C 655 062; that the notice, of which the 
annexed is o printed copy (set in type no 
smaller than nonpareil), has been published in 
each regular and entire issue of said newspaper 
ond not in any supplement thereof on the 
following dates, to wit: 

2/7/19 

I cer1ify (or declare) under penalty of 
periury that the foregoing is true and 
correct. 

Dated at Pasadena, California 

This 7111 Day of February, 2019 

weekly 
50 South De Lacey Ave. Suite 200 
Pasadena, CA 91105 
v: (626) 584- 1500 x100 f: (626) 795-0149 

Introduced by: Councimember 
Hampirl 

ORDINANCE NO. 7337 

AH ORDINANCE Of TliE CfTY Of 
PASADENA AMEHOING 
PASADENA MUNICIPAL CODE 
TITlE 1•, CHAPTER 1._1& TO 
AMEND THE OCCUPANCY 
INSPECTION PROGRAM AND 
AOOING A NEW CHAPTER 14.17 
ENTITlED "PRESALE SELF· 
CERTIFICATION PROGRAM" 

The People d the City d Pasadena 
ordain as lclows: 

SECTION 1. This ordflance, due kl 
liS length and COI!eSponding 
public:alon OOSIS, will be published by 
title and SUmmaty 3S penritted by 
Section 508 of the Charter of the 
City of Pasadena. 
The approved summary of this 
ordinance Is as follows: 

"SUMMARY 

Ordinance No. 7337. The ordinance 
amends Pasadena Municipal Code 
r~~~e 14, Chapter 14.16to amend the 
0c:cuprocy Inspection Plogml and 
adds a new Ch• 14.17 riOed 
' P!esale Seii-Cel1ificat Plogram.. 
()d;nance No. 7337 shall lab effect 
upon its publication by Ue and 
SUmmaty. The "' text d the 
ordinance Is on file in the Cletk's 
Ollice.' 

SECTION 2. The City Oerttis hereby 
ditetted kl cause a SUmmaty d this 
Ordinance to be pUblished at least 
once in a newspaper d general 
eirculalion published and c:ilculaled 
in the City wilhin fifiBen (15} days 
after its passage, in accordance with 
Section 36933 d 118 Government 
Code; and $1\811 C*1ify to the 
adoptioo of this Ordinance. 

SECTION 3. This ordinance shall 
take efliiCt upon pubUcatlon. Signed 
and approved lhis 4th day of 
February, 2019. 

Terry Tomek 
Mayor of the City of Pasadena 

I HER:BY CERTIFY 11!81 the 
foregcil1g ordinance was adopted by 
the Citt Council d lhe City d 
Pasadella et its meeliog held this 4th 
day d February, 2019, by the 
~voce: 

AYES: Councimembers Gordo, 
Hampirl, Madison. Masuda. 
McAuslll, Wilson. VIC& Mayor 
Kennedt 

NOES: Mayor Tomek 

ABSENT: None 

ASSTAH: None 

Date Putlished: Febnlary 7, 2019 

Pasade18 WetMy 

Marti Jansl<;y, CMC City Oer1l 



THEPASADENAJOURNALNEWS 
1541 N. LAKE AVE., SUITE A 
PASADENA, CA 91104 
(626)798-3972 This space is for Clerk's filing Stamp 

PROOF OF PUBLICATION 
(2025.5 C.C.P.) 

STATE OF CALIFORNIA 
County of Los Angeles 

I am a citizen of the United States and a resident 
of the printer of the Pasadena Journal, a newspaper 
of general circulation printed and published weekly 
in the city ofPasadena, County of Los Angeles and 
which newspaper bas been adjudged a newspaper of 
general circulation by the Superior Court of the County 
of Los Angeles, State of California, under the date of 
April 16, 1991, Case Number C013336, that the notice 
ofwhicb is annexed is a printed copy (set in type not 
smaller than nonpareil) bas been published in each 
regular and entire issue of said newspaper and not in any 
supplement thereof on the following dated to-wit 

February 7. 20 19. 

I certify and declare under penalty perjury that the 
Foregoing is true and correct. 

7 2019. 

Signature 

Amber Hudson 

ORDINANCE NO 7337 
Introduced by: Councilmember 

-Hampton 

ORDINANCE NO. 733.7 

AN ORDINANCE OF THE' CITY ' 
OF PASADENA AMENDING 
PAS~ENA MUNICIP,ALCODE 
TITLE 14, CHAPTER t4.16 TO 
AMEND THE OCCUPANCY 
INSPECTION PROGRAM AND 
ADDINGANEWCHAPTER 14.17 
ENTITLED "PRESALE SELF- 1 

CERTIFICATION PROGRAM" 

Tho People of lbe Ciay of p....sma ordain 
ufoUows: 

srenoN 1. This ""'"'- c1oe "' ils leitglb 
and comspondina piblicalion coo1o, will be published 
by Iiiio 0114....,.,.,. • pcmlilkd bY Sectim ~~of~ 1 
CbaruroftheCityofP....s.n.a. Tho_.,wdsuiDJDary 
oflhil ~ ia u folio"': 

"SUMMAll\' 

Ordilwlcc No. 7337. the orclilwlcc amen6s 
P...Scna Municipal Code Tille 14, Cbopet 14.16 to 
omend the Occupmcy Inspection PtoFO"' and odds a 
new Cb.pct 14.17 enll!lcd "Preulc Sclf-<::crtificolim 
p....,_. • Qrdlnanoc No. 7337 ahaUIO!te eft'ect upm 
iupublica!lGft by title and tummary. The !WI text ofthe 
ordilWKlo ia on tlle in lbe Clcrl<'a Offioe. • 

SECTION 2. Tho Cily Clerk is beteby diRctc<l 
to eauae uununary ofthia Ordina.nccto be publiahcd at 
leaatonco inanewapaperofseneralcii.:ula!lmpubli.shed 
and citeulllcd in tbc Cicy within fifteen (IS) d&)'l ~r 
ill pwaco, in acoonlaneo witb Sectioo 36933 of lbe 
Oovcmment Code; "'d shall eerlif)' 'to !he adoption 
oflhis Orclinance. 

srenoN 3. 11Us oniinalec ahall talco effect 
upOft pubUea!lon. SiSMCI and opproved this -4th day of 
february. 2019. 

TenyTcmek 
Mayor oflbo Cicy ofPosadala 

! · HEREBY CERTIFY that lho forogoioa 
onllnanco wu acloplod by the City eo.mcu of the City 
ofhsodcnalliumcctinabeldthis~dayofFo"'-Y, 
2019. by lhc followiota wtc: 

AYES 

NO£S: 
A.BSE:tre 
ABSTAIN: 

Couocilmombcn Gocdo, IbmptCil, 
Madison. Maauda, M<:AJ>Siill. W'dsco. 
V!C>O Mayor K......dy 
MayorT-.1< 
Nocw 
Nooo 

MarltJCJcmky, 
CMC City Clerk 

Dall Publi.shed: FebNaty 7, 2019 
P...S.na Jownal 

PROOF OF PUBLICATION 


