
Introduced bv: Councilmember Hampton

ORDINANCE NO. 7426

AN ORDINANCE AMENDING PASADENA MUNICIPAL CODE TITLE 2, ARTICLE 2,
CHAPTERS 2.40, 2.265, AND 2.275 TO CENTRALIZE THE CITY'S RISK
MANAGEMENT FUNCTIONS WITHIN THE CITY MANAGER'S OFFICE

The People of the City of Pasadena ordain as follows:

SECTION 1. Pasadena Municipal Code, Title 2, Article 2, Chapter 2.40, Sections

2.40.020 and 2.40.030, are renumbered to read as follows:

"2.40.020 - City manager - Charter functions, powers and duties.

Pursuant to the Charter, the city manager shall be the chief administrative officer

and head of the administrative branch of city government with the following

administrative and executive functions, powers and duties:

A. To supen/ise, coordinate and administer the various functions of the city;

B. To see that the provisions of this Charter and all laws and ordinances of the

city are enforced;

C. To appoint, promote, discipline and terminate the employment of all officers

and employees of the city in accordance with the personnel system created

pursuant to this Charter except those officers appointed by the city council

which officers shall have the power to appoint their respective staffs;

D. To exercise supervision and control over all departments, divisions and

offices of the city except the city attorney, city prosecutor and city clerk, and

their respective staffs;

E. To establish a manual of rules, practices and procedures necessary to the

administration of the city's personnel system;

F. Except when his removal is under discussion, to attend all meetings of the

city council; but he/she shall have no power to vote as a member thereof;

G. To recommend to the council for adoption such measures and ordinances as

he/she shall deem necessary or expedient;
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H. To see that all terms and conditions imposed in favor of the city or its

inhabitants in any contract or in any franchise are faithfully kept and

performed; and upon knowledge of any violation thereof to call the same to

the attention of the city attorney, whose duty it shall be to take such steps as

are necessary to protect and enforce such terms and conditions;

I. To prepare and submit to the city council the annual budget;

J. To keep the city council at all times, fully advised as to the financial condition

and needs of the city;

K. Reserved.

L. The city manager, or his designee, shall have the authority to adopt and/or

certify environmental reviews performed in compliance with the California

Environmental Quality Act.

"2.40.030 - Department functions.

The department shall be responsible for providing the functions set forth in

Section 2.40.020 and the following functions:

A. Administer the city's public information program;

B. Administer the city's KPAS program;

C. Administer the city's economic development program;

D. Administer the city's intergovernmental affairs program;

E. Administer the city's accessibility program and provide staff sen/ices and

support to the accessibility and disability commission;

F. Administer the city's risk management program, which includes enterprise risk

management, workers' compensation, safety, loss control, property and

liability insurance, and liability claims management functions;

G. Provide support and general direction as requested for the City's Internal

Audit program;

H. Perform such other duties relating to the office as shall be required of him/her

by law, ordinance or the city council.
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SECTION 2. Pasadena Municipal Code, Title 2, Article 2, Chapter 2.265, Section

2.265.020, is amended to read as follows:

"2.265.020 - Department functions.

The department shall:

A. Facilitate collaborative efforts and a coordinated approach to improve and

expand the delivery of quality community services in the city;

B. Administer various programs in the city designed to protect, improve and

restore the personal welfare and well-being of city residents of all ages;

C. Develop strategies to respond to unmet community service needs and gaps

within the city;

D. Provide staff services and support to the human relations commission, the

human sen/ices commission, the northwest commission, the recreation and

parks commission, the commission on the status of women, and the senior

commission;

E. Coordinate with public and private sectors to address the social and

economic needs of the residents of the city;

F. Operate and maintain all parks (including park areas, park improvements, and

facilities), the grounds in the civic center, the grounds of the public library and

all branch libraries, and such city-owned property as shall be provided by

ordinance or as directed by the city manager;

G. Operate and maintain the Arroyo Seco, including Hahamongna Watershed

Park, Brookside Park, and the Lower Arroyo, and provide administrative

coordination of programs and other major activities in the Arroyo;

H. Plant, maintain and remove trees and shrubs within all parks, as described in

subdivision (F) and the Arroyo Seco, as described in subdivision (G);

I. Operate community and recreation services programs for the city consistent

with the city charter, ordinances and administrative policy;

J. Develop and conduct a comprehensive recreation program to meet the needs

and interests of the residents of the city;

K. Perform such other related duties as shall be required by law, ordinance or

the city manager.
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SECTION 3. Pasadena Municipal Code, Title 2, Article 2, Chapter 2.275, Section

2.275.020, is amended to read as follows:

"2.275.020 - Department functions.

The department shall be responsible for providing the following functions:

A. Establish and administer a centralized system of financial administration for

the city, including activities relating to accounting, budgeting and auditing as

required by the city manager and subject to the limitation of the Charter;

B. Issue business licenses and permits and administer related matters;

C. Administer the treasury of the city;

D. Issue and collect bills for the electric, water and refuse utilities and for various

other city services as required;

E. Administer and supervise the issuance of bonds, certificates of participation,

and other financial instruments of the city, community development

commission, and various authorities established by the city;

F. Perform such other related duties as shall be required by law, ordinance or

the city manager.

SECTION 4. The City Clerk shall certify the adoption of this ordinance and shall

cause this ordinance to be published in full text.
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SECTION 5. This ordinance shall take effect upon publication.

Signed and approved this 17th jay of June ,2024.

k
Victor Gordo

Mayor of the Cify-t$f Pasadena

I HEREBY CERTIFY that the foregoing ordinance was adopted by the City Council of

the City of Pasadena at its meeting held this 17th day of June _2024,
by the following vote:

AYES:

NOES:

ABSENT:

ABSTAIN:

Date Published:

Approved^as to jon^:

Councilmembers Hampton, Jones, Lyon, Masuda,
Rivas, Williams, Vice Mayor Madison

None

Mayor Gordo

None

June 20, 202

eungLesley
Assistant City Attorney

^1 At

lark yloj^sky
'City Cterk

LL

UNK23EVFOD2225
5



5LS-1y. ^^ <•
0-

s
% 5'
^ ^
°^^^

Ordinance Fact Sheet

TO: CIT^ COUNCIL

FROM: CITY ATTORNEY

DATE: June 10, 2024

SUBJECT: AN ORDINANCE AMENDING PASADENA MUNICIPAL CODE TITLE 2,
ARTICLE 2, CHAPTERS 2.40, 2.265, AND 2.275 TO CENTRALIZE THE
CITY'S RISK MANAGEMENT FUNCTIONS WITHIN THE CITY
MANAGER'S OFFICE

TITLE OF PROPOSED ORDINANCE

AN ORDINANCE AMENDING PASADENA MUNICIPAL CODE TITLE 2, ARTICLE 2,
CHAPTERS 2.40, 2.265, AND 2.275 TO CENTRALIZE THE CITY'S RISK
MANAGEMENT FUNCTIONS WITHIN THE CITY MANAGER'S OFFICE

PURPOSE OF ORDINANCE

On May 13, 2024, the City Council directed the City Attorney to prepare an ordinance
that centralizes the City's Risk Management functions within the City Manager's Office.

The Municipal Code presently assigns responsibility for Workers Compensation,
Occupational Safety and Loss Control, Liability Claims and Insurance to the Finance
Department and responsibility for providing staff support to the Accessiblity and
Disability Commission to the Parks Recreation and Community Sen/ices Department.
Enterprise Risk Management is not presently referenced in the Municpal Code,nor is
responsibility for providing support and general direction to the City's Internal Audit
function.

The proposed ordinance will implement the changes in the Municpal Code that are
necessary to centralize these functions in the City Manager's Office and add a new,
ongoing responsibility to the City Manager's Office for Enterprise Risk Management.
Additionally, the proposed ordinance codifies the City Manager's Office's role of
providing support and general direction, as requested, to the City's Internal Audit
function.

MEETING OF

^/l7/2024

-QS/10/2&24-

AGENDA ITEM NO. =^A-



REASON WHY LEGISLATION IS NEEDED

The functions of the City Manager, Parks, Recreation and Community Sen/ices, and
Finance Departments are codified within Chapters 2.40, 2.265, and 2.275 of the
Pasadena Municipal Code, respectively, and an ordinance is required to amend these
chapters. Responsibility for Enterprise Risk Management and Internal Audit are
currently unassigned in the Pasadena Municipal Code.

PROGRAMS, DEPARTMENTS OR GROUPS AFFECTED

The centralizing of the Risk Management functions will move functions from the Parks,
Recreation and Community Services and Finance Departments to the City Manager's
Department.

FISCAL IMPACT

The proposed ordinance shall have no fiscal impact to the City.

ENVIRONMENTAL DETERMINATION

On this same date, Council will be asked to find that the proposed amendments are
exempt from environment review under the California Environmental Quality Act
("CEQA") pursuant to Section 15061(b)(3), the Common Sense Exemption, that CEQA
only applies to projects that may have an effect on the environment.

Respectfully submitted,

^A
MICHELE BEAL BAGN^RT^
City Attorney (^/

Prepared by:

LESLEY CHEUNG/^/
Assistant City Attorihe^

Concurred by:

MIGUE^MARQUEZ
City Manager

VCXG7ZJFOD3DOH
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Introduced by:

ORDINANCE NO.

'TICLE 2,AN ORDINANCE AMENDING PASADENA MUNICIPAL CODE TITLE 2,
CHAPTERS 2.40, 2.265, AND 2.275 TO CENTRALIZE THE CITY'S RISP
MANAGEMENT FUNCTIONS WITHIN THE CITY MANAGER'S OFFICi

The People of the City of Pasadena ordain as follows:

SECTION 1. Pasadena Municipal Code, Title 2, Article ^Chapter 2.40, Sections

2.40.020 and 2.40.030, are renumbered to read as follows:

"2.40.0320 - City Manager - Charter functions, po^6rs and duties.

Pursuant to the Charter, the city manager shall b^the chief administrative officer

and head of the administrative branch of city governiyfent with the following

administrative and executive functions, powers an/duties:

A. To supervise, coordinate and adminisferthe various functions of the city;

B. To see that the provisions of this Quarter and all laws and ordinances of the

city are enforced;

C. To appoint, promote, disciplii^ and terminate the employment of all officers

and employees of the city^ accordance with the personnel system created

pursuant to this Charter^xcept those officers appointed by the city council

which officers shall h^/e the power to appoint their respective staffs;

D. To exercise super^sion and control over all departments, divisions and

offices of the ciy except the city attorney, city prosecutor and city clerk, and

their respective staffs;

E. To establigifi a manual of rules, practices and procedures necessary to the

admini^lfation of the city's personnel system;

F. Excq/t when his removal is under discussion, to attend all meetings of the

ciy council; but he/she shall have no power to vote as a member thereof;

G.VO recommend to the council for adoption such measures and ordinances as

he/she shall deem necessary or expedient;

H. To see that all terms and conditions imposed in favor of the city or its

inhabitants in any contract or in any franchise are faithfully kept and
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performed; and upon knowledge of any violation thereof to call the same,

the attention of the city attorney, whose duty it shall be to take such stgps as

are necessary to protect and enforce such terms and conditions;

I. To prepare and submit to the city council the annual budget;

J. To keep the city council at all times, fully advised as to the finq/fcial condition

and needs of the city;

K. Reserved.

L. The city manager, or his designee, shall have the authority to adopt and/or

certify environmental reviews performed in compliagi^e with the California

Environmental Quality Act.

"2.40.0230 - Department functions.

The department shall be responsible for proving the functions set forth in

Section 2.40.0230 and the following functions:

A. Administer the city's public informat^n program;

B. Administer the city's KPAS progryFn;

C. Administer the city's economif^levelopment program;

D. Administer the city's intergq/ernmental affairs program;

E. Administer the city's aoi6essibility program and provide staff services

and support to the assess! bility and disability commission;

F. Administer the cit^s risk management program, which includes

enterprise risk oCanagement, workers' compensation, safety, loss

control, prop^-ty and liability insurance, and liability claims

managem^t functions;

G. ProvideXupport and general direction as requested for the City's

Internal Audit program;

€- K Perform such other duties relating to the office as shall be required of

Vher by law, ordinance or the city council.
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SECTION 2. Pasadena Municipal Code, Title 2, Article 2, Chapter 2.265, Segffon

2.265.020, is amended to read as follows:

"2.265.020 - Department functions.

The department shall:

A. Facilitate collaborative efforts and a coordinated approach to ii^rove and

expand the delivery of quality community services in the city/

B. Administer various programs in the city designed to prote^ff, improve and

restore the personal welfare and well-being of city resi^nts of all ages;

C. Develop strategies to respond to unmet community ^§rvice needs and gaps

within the city;

D. Provide staff services and support to the acce^ibility and disability

commission, the human relations commissiq^, the human services

commission, the northwest commission, y?fe recreation and parks

commission, the commission on the st^us of women, and the senior

commission;

E. Coordinate with public and privatg^sectors to address the social and

economic needs of the resider^ of the city;

F. Operate and maintain all paj»Rs (including park areas, park improvements, and

facilities), the grounds in^ffe civic center, the grounds of the public library and

all branch libraries, an^such city-owned property as shall be provided by

ordinance or as dir^fted by the city manager;

G. Operate and maij^ain the Arroyo Seco, including Hahamongna Watershed

Park, Brooksic^ Park, and the Lower Arroyo, and provide administrative

coordinatioi^if programs and other major activities in the Arroyo;

H. Plant, mgfttain and remove trees and shrubs within all parks, as described in

subdi\^6ion (F) and the Arroyo Seco, as described in subdivision (G);

I. Opiate community and recreation services programs for the city consistent

[h the city charter, ordinances and administrative policy;

jyDevelop and conduct a comprehensive recreation program to meet the needs

and interests of the residents of the city;
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K. Perform such other related duties as shall be required by law, ordinance

the city manager.

SECTION 3. Pasadena Municipal Code, Title 2, Article 2, Chapter 2.^75, Section

2.275.020, is amended to read as follows:

"2.275.020 - Department functions.

The department shall be responsible for providing the followij^ functions:

A. Establish and administer a centralized system offinangfel administration for

the city, including activities relating to accounting, byflgeting and auditing as

required by the city manager and subject to the lij/itation of the Charter;

B. Issue business licenses and permits and admiflffster related matters;

C. Administer the treasury of the city;

D. Administer and supervise the issuance o^Bonds, certificates of participation,

and other financial instruments of the ^Fy, community development

commission, and various authoritie^Sstablished by the city;

E. Administer and supervise the iss^6nce of bonds, certificates of participation,

and other financial instrument^fthe city, community development

commission, and various ayjftorities established by the city;

F. Administer the city's worl^rs componGation program;

G. Provide safety and los/'control services;

H. Manage the city's pj^perty and liability insurance;

^—Manage and adjygt liability claims;

^-F_ Perform such ^her related duties as shall be required by law, ordinance or

the city manger.

SECTIO^. The City Clerk shall certify the adoption of this ordinance and shall

cause this or<^fiance to be published in full text.
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SECTION 5. This ordinance shall take effect upon publication.

Signed and approved this day of_ ,)
2( 4

A rney

Victor Gordo

Mayor of the City ^ Pasadena

I HEREBY CERTIFY that the foregoing ordinance was adopteyby the City Council of

the City of Pasadena at its meeting held this _day o\ /_ _2024,

by the following vote:

AYES:

NOES:

ABSENT:

ABSTAIN:

Date Published:

Approved as to^form:

Lesl^y-Cheung
Assistant City

Mark Jomsky
City Clerk
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Pasadena Press

820 S. Myrtle Ave
Monrovia, CA 91016

(626) 386-3457

PROOF OF PUBLICATION

State of California )
County of LOS ANGELES )

I am a citizen of the United States and a resident of
the State of California; I am over the age of eighteen
years, and not a party to or interested in the above-
entitled matter. I am a principal clerk of the printer
of the Pasadena Press, a newspaper published in
the English language for the city of PASADENA,
county of LOS ANGELES, and adjudged as a
newspaper of general circulation by the Superior
Court of the County of LOS ANGELES, State of
California on the date of June 29, 2015, Case
Number ES018815; that the notice, of which the
annexed is a printed copy, has been published in
each regular and entire issue of said newspaper and
not in any supplement thereof on the following
dates, to-wit:

June 20.2024

I

certify (or declare) under penalty of perjury that the
foregoing is true and correct.

Dated at Monrovia, California,

This 20th day of June 2024

x
^=»

atL re

(This space is for the County Clerk's Filing Stamp only)
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Proof of Publication of

::1Introduced by: Councilmember Hampton

ORDINANCE NO. 7426

AN ORDINANCE AMENDING PASADENA MUNICIPAL CODE
TITLE 2, ARTICLE 2, CHAPTERS 2.40, 2.265, AND 2.275 TO
CENTRALIZE THE CIFC'S RISK MANAGEMENT FUNCTIONS
WITHIN THE CITf MANAGER'S OFFICE

The People of the City of Pasadena ordain as follows:

SECTION 1. Pasadena Municipal Code, Title 2, Article 2,
Chapter 2.40, Sections 2.40.020 and 2.40.030, are renumbered to
read as follows:

"2.40.020 - City manager - Charter functions, powers and
duties.
Pursuant to the Charter, the city manager shall be the chief

administrative officer and head of the administrative branch of
city government with the following administrative and executive
functions, powers and duties:

A. To supervise, coordinate and administer the various
functions of the city;

B. To see that the provisions of this Charter and all laws and
ordinances of the city are enforced;

C. To appoint, promote, discipline and terminate the
employment of all officers and employees of the city in
accordance with the personnel system created pursuant
to this Charter except those officers appointed by the
city council which officers shall have the power to appoint
their respective staffs;

D. To exercise supervision and control over all departments,
divisions and offices of the city except the city attorney, city
prosecutor and city clerk, and their respective staffs;

E. To establish a manual of rules, practices and procedures
necessary to the administration of the city's personnel
system;

F. Except when his removal is under discussion, to attend all
meetings of the city council; but he/she shall have no
power to vote as a member thereof;

G. To recommend to the council for adoption such measures
and ordinances as he/she shall deem necessary or
expedient;

H. To see that all terms and conditions imposed in favor of the
city or its inhabitants in any contract or in any franchise are
faithfully kept and performed; and upon knowledge of any
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violation thereof to call the same to the attention of the city
attorney, whose duty it shall be to take such steps as are
necessaiy to protect and enforce such terms and
conditions;

I. To prepare and submit to the city council the annual
budget;

J. To keep the city council at all times, fully advised as to the
financial condition and needs of the city;

K. Reserved.
L. The city manager, or his designee, shall have the

authonty to adopt and/or certify environmental reviews
performed in compliance with the California Environmental
Quality Act.

"2.40.030 - Department functions.
The department shall be responsible for providing the functions

set forth in Section 2.40.020 and the following functions:
A. Administer the city's public information program;
B. Administer the city's KPAS program;
C. Administer the city's economic development program;
D. Administer the city's intergovernmental affairs program;
E. Administer the city's accessibility program and provide

staff services and support to the accessibility and disability
commission;

F. Administer the city's risk management program, which
includes enterprise risk management, workers'
compensation, safety, loss control, property and liability
insurance, and liability claims management functions;

G. Provide support and general direction as requested for the
City's Internal Audit program;

H. Perform such other duties relating to the office as shall be
required of him/her by law, ordinance or the city council.

SECTION 2. Pasadena Municipal Code, Title 2, Article 2,
Chapter 2.265, Section 2.265.020, is amended to read as follows:

"2.265.020 - Department functions.
The department shall:
A. Facilitate collaborative efforts and a coordinated approach

to improve and expand the delivery of quality community
services in the city;

B. Administer various programs in the city designed to
protect, improve and restore the personal welfare and
well-being of city residents of all ages;

C. Develop strategies to respond to unmet community service
needs and gaps within the city;

D. Provide staff services and support to the human relations
commission, the human services commission, the
northwest commission, the recreation and parks
commission, the commission on the status of women, and
the senior commission;

E. Coordinate with public and private sectors to address the
social and economic needs of the residents of the city;

F. Operate and maintain all parks (including park areas, park
improvements, and facilities), the grounds in the civic
center, the grounds of the public library and all branch
libraries, and such city-owned property as shall be
provided by
ordinance or as directed by the city manager;

G. Operate and maintain the Arroyo Seco, including
Hahamongna Watershed Park, Brookside Park, and the
Lower Arroyo, and provide administrative coordination of
programs and other major activities in the Arroyo;

H. Plant, maintain and remove trees and shrubs within all
parks, as described in subdivision (F) and the Arroyo
Seco, as described in subdivision (G);

I. Operate community and recreation services programs for
the city consistent with the city charter, ordinances and
administrative policy;

J. Develop and conduct a comprehensive recreation program
to meet the needs and interests of the residents of the city;

K. Perform such other related duties as shall be required by
law, ordinance or the city manager.

SECTION 3. Pasadena Municipal Code, Title 2, Article 2, Chapter
2.275, Section 2.275.020, is amended to read as follows:

"2.275.020 - Department functions.The department shall be responsible for providing the following
functions:
A. Establish and administer a centralized system of financial

administration for the city, including activities relating to
accounting, budgeting and auditing as required by the city
manager and subject'to the limitation of the Charter;

B. Issue business licenses and permits and administer
related matters;

C. Administer the treasury of the city;
D. Issue and collect bills for the electric, water and refuse

utilities and for various other city services as required;
E. Administer and supervise the issuance of bonds,

certificates of participation, and other financial instruments
of the city, community development commission, and
various authorities established by the city;

F. Perform such other related duties as shall be required by
law, ordinance or the city manager.

SECTION 4. The City Cleri< shall certify the adoption of this ordi-
nance and shall cause this ordinance to be published in full text.
SECTION 5. This ordinance shall take effect upon publication.

Signed and approved this 17th day of June, 2024.
Victor Gordo

Mayor of the City of Pasadena

I HEREBY CERTIFY that the foregoing ordinance was adopted by
the City Council of the City of Pasadena at its meeting held this 17th
day of June 2024, by the following vote:

AYES: Councilmembers Hampton, Jones, Lyon,
Masuda, Rivas, Williams, Vice Mayor Madison

NOES: None
ABSENT: Mayor Gordo
ABSTAIN: None
Date Published:June 20, 2024

Approved as to form:

Lesley Cheung
Assistant City Attorney

Published on June 20, 2024
PASADENA PRESS

Mark Jomsky
City Clerk
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