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RDEPARTMEN T OF PUBLIC  WORKS 

Engineering Services Sect ion  

PUBLIC RIGHT-OF-WAY 
TELECOMMUNICATION FACILITIES PERMIT APPLICATION 

 
Complete applications, fees, and resubmittals shall be submitted online to the City.  The City accepts 
submittals only on Mondays or Tuesdays before 3 pm PST; submittals after Tues 3p will be handled as 
receipt on the following Monday.  No submittals on any holidays nor during the week of Thanksgiving.   
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Site Address:_____________________________________________________  

Site Frontage (if different from Street Address):_________________________ 

Applicant Case Reference No.:_______________________________________ 

Date of Submittal to the City:_______________________________________ 

APPLICANT/PERMITTEE 

Company:  _________________________________________________________  

Address:  _________________________________________________________  

City:  _____________________  State:  _________  ZIP:  ___________  

CONTACT PERSON 
All correspondences will be sent to the Contact Person listed below. 
☐  The Contact Person is an agent of the Applicant/Permittee. 

 If this box is checked, a letter of authorization from the Applicant/Permittee to the Contact 
 Person is required. 

Name:  _________________________________________________________  

Company:  _________________________________________________________  

Address:  _________________________________________________________  

City:  _____________________  State:  _________  ZIP:  ___________  

Email:   _________________________________________________________  

Phone:  _________________________________________________________  

CARRIER BENEFITING FROM PROPOSED FACILITY 
Which FCC-licensee will be served by the facilities proposed in this application? 

☐ AT&T ☐ Sprint(T-Mobile) ☐ Others: Please Specify 

☐ T-Mobile ☐ Verizon  

 
 

ADDITIONAL 
INFORMATION 

 
The Applicant/ 
Permittee is the 
owner of any 
telecommunication 
facility equipment 
deployed as a result of 
this application. The 
information stated 
here will be printed on 
any permit issued. 
 
The Applicant/ 
Permittee must have 
the appropriate legal 
authority to deploy 
telecommunication 
facilities in the public 
right-of-way. 
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Check all boxes to certify that one (1) searchable PDF electronic copy of the following 
required documents are included in the application package:  
 

☐  $414.00 non-refundable application fee, per current General Fee Schedule. 

☐  Deposit for application review (up to 3 iterations) to address code compliance and for 

permit processing. This is for cost recovery only, and is subject to partial refund or 
additional billing.  

Strand Mount  $6,000 

Utility Pole - Tier 1 and 2  $9,000 

Utility Pole - Tier 3  $10,000 

Streetlight Pole - Tier 1 and 2  $12,500 

Streetlight Pole - Tier 3 or non-small cell $14,000 

☐  This application, completed and signed 

☐ Separate page(s) with all pertinent power information – with preliminary approval form by 

Pasadena Power Division. 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

☐  Construction drawings: half scale (11” x 17” sheets) – stamped and signed by a CA 

licensed engineer including but not limited to: current ADA compliance; proposed 
streetlight replacement; and related underground fiber optics connections;  GPS 
coordinates (WGS84 datum; decimal units to 5 digits after the period) for each site 
location; a site plan containing the exact proposed location of the facilities and the 
location of handholes, pull boxes, poles, or any other items related to the project site, 
including all existing utilities (water, sewer, storm drain, power, telecommunications, etc.) 

☐ Color photo-simulations from a minimum of two (2) angles, including a photograph and/or 

model number of the type of telecommunications facilities being proposed, including all 
wirings and connections 

☐ Small Wireless Facility (SWF) Supplemental Application and corresponding documents 

☐ Structural calculations to support the proposed installation, signed and stamped by a 

licensed civil or structural engineer 

☐  Site specific justification study per PMC Section 12.22.070(A) 

☐ For every proposed band of emissions, provide (a) a radio frequency emission study 

demonstrating compliance with the FCC rules at 47 CFR 1.1307 et seq prepared by a 
qualified RF Engineer, or (b) a Local and State Government Advisory Committee 
(“LSGAC”) Optional Checklist for each band of emissions that will use at the site.  
Regardless of which reporting option is selected by the applicant, all site emissions from 
the applicant’s antennas, and any collocated emitters must be included and evaluated, 
and all emissions must be shown by band/frequency, be listed in in units of WATTS ERP 
(not WATTS EIRP), and each antenna’s azimuth and above ground height to the bottom 
of each antenna must be disclosed.  The information for any collocated emitters must be 
actual as to watts and frequencies; no estimates are permitted.  No generic or non-site-
specific reports are acceptable. 

☐ Applicable notification package (per PMC Chapter 12.22) 

☐ PDF(s) of all above checked documents shall be stored online with a link for access.  

Applicant shall verify all online files prior to submittal.  Email the link to: pw-
permits@cityofpasadena.net with subject title as “Telecommunications Facilities Permit 
Application within Public Right-of-way.”  

ADDITIONAL 
INFORMATION 

 
The City cannot accept 
applications that do not 
include all required 
documents, with 
completely and legibly 
filled out forms. 
 
Ensure that documents 
conform to the 
requirements set in the 
Public Right-of-Way 
Telecommunication 
Facility Design Policy. 
 
Most of the existing 
sidewalk width in 
Walnut Street is seven 
(7) feet and that for 
Union Street is eight 
(8) feet.  The applicant 
shall clearly indicate 
how current ADA 
clearance is achieved 
with the proposed 
construction. 
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 INSTALLATION MEDIUM 

What is the installation medium of the proposed facility? (Check only one.) 

City Infrastructure Additional Documentation Required 

☐ Replace an existing streetlight 
pole 

Structural calculation of proposed streetlight and 
foundation 

☐ Existing Utility pole (as a SCJPC 
Member) 

JPA approval with pole loading report 

☐ Existing Utility pole (as non-
SCJPC Member) 

Approved 3rd Party Attachment Agreement with 
PWP and a pole loading report 

☐ Strand mount Structural and wind load calculations of proposed 
equipment 

 

 
ADDITIONAL 

INFORMATION 
 

Installations on certain 
types of infrastructure 
require additional 
documentation.  
 
Consult the table to the 
left for additional 
documentation 
requirements.  
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Small Wireless Facility (SWF) - Supplemental Application  
 

This SWF Supplemental Application must be included with each proposed application to install a SWF 
in the City. Attach to this form a Drawing page labeled SWF-1, using the same size and scale as for the 
balance of the construction drawings submitted to the City that calls out by discrete name/identification, 
dimensions, and cubic volume of every component of the proposed small wireless facility (specifically 
excluding any City-required camouflage elements) including and not limited to: 
 

(a) Every electronic equipment cabinet of every type (e.g. radio transmission; backhaul; powering; 

interconnection; etc.); 

(b) Every support structure added for this project (e.g., new and replacement poles, such as light 

standards, H-Frames, pole offset brackets, all cable trays of all types, etc.);  

(c) All conduits above and below ground and cables not within conduits; 

(d) All surface-mounted and sub-surface structures not already disclosed; 

(e) All conduits above and below ground, and interconnecting equipment; 

(f) All foundations, whether physically attached to the ground or a structure, or weighted to rest 

about a structure; and 

(g) Each and every other element of the small wireless facility not disclosed in (a)-(f) above. 

For every element disclosed in (a)-(g) above, on the SWF-1 drawing, also list in table form the discrete 
name/identification, dimensions, and cubic volumes.  Provide the cubic volumetric sum of every each 
item listed at the bottom of the table.   
 
Separately, on the SWF-1 page, identify and provide the height-width-and depth dimensions of every 
antenna proposed for the SWF project including without limitation to panel, omni, GPS, and LMU 
antennas.  Each antenna must also include the dimensions of the mounting bracket if such a bracket is 
affixed to the antenna.  For every antenna, on the SWF-1 drawing, also list in table form the discrete 
identification, dimensions, and cubic volumes of all antennas. 
 
If additional plan pages are required to meet the specifications of this SWF Supplemental Application 
add additional plan pages sequentially titled as “SWF-2” … “SWF-3”… etc. 
 
All SWF plan pages submitted in response to this SWF supplemental application must be ‘wet’ 
stamped, sealed, and signed by either a qualified California-licensed professional engineer or architect. 

 
 
__________________________________  ______________________________ 
Applicant’s Signature     Applicant’s name (printed) 
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PERMITTING TIER (For Small Cell only) and/or Others: 

☐ Tier 1 (20 apps max. / batch) Total volume of all antennas and equipment less 
than or equal to one (1) cubic foot 

☐ Tier 2 (10 apps max. / batch) Total volume of all antennas and equipment 
between one (1) and five (5) cubic feet 

☐ Tier 3 (5 apps max. / batch) * 
 
Zone : ____________   →→→→ 
(e.g. CD-5; RS-6; PD-23) 

Total volume of all antennas and equipment 
more than five (5) cubic feet  
Search by address from City Zoning Map at:  
https://ww5.cityofpasadena.net/planning/ 

☐ Non-Small Cell * 
(5 apps max. / batch) 

A wireless telecommunications facility that does 
not meet the definition of a small wireless facility 
by the Federal Communications Commission in 
FCC 18-133 

 

*  Tier 3 - 

Notification 
package – 300 
feet radius and 
associated 
neighborhood 
association  
(required only for 
R<--> Zones)  

mailto:pw-permits@cityofpasadena.net
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California Environmental Quality Act (CEQA) Questionnaire 

 
 
1. Is the proposed project limited to the construction and location of a limited number of new, small 
facilities or structures; the installation of small new equipment and facilities in small structures; or the 
conversation of existing small structures from one use to another where only minor modifications are 
made in the exterior of the structure? 
☐   Yes    Initial:_____    If box is unchecked/not initialed or NO, additional information may be requested.  

 
2. Are there any unusual circumstances that distinguish the proposed project from other similar projects 
that are within the limits described in Question #1? 
☐   No    Initial:_____    If box is unchecked/not initialed or YES, additional information may be requested.  

 
3. Would the cumulative environmental impact(s) of the proposed project in combination with 
successive projects of the same type in the same place, over time be significant? 
☐   No    Initial:_____    If box is unchecked/not initialed or YES, additional information may be requested.  

 
4. Is the proposed project located on a hazardous waste site which is included on any list compiled 
pursuant to Section 65962.5 of the Government Code?  
☐   No    Initial:_____    If box is unchecked/not initialed or YES, additional information may be requested.  

 
5. Does the proposed project have the potential to cause a substantial adverse change in the 
significance of a historical resource? 
☐   No    Initial:_____    If box is unchecked/not initialed or YES, additional information may be requested.  

 
6. Based on the above responses, is the project categorically exempt from the California Environmental 
Quality Act (CEQA) pursuant to Section 15303 of the State CEQA Guidelines (Class 3, New 
Construction or Conversion of Small Structures)? 
☐   Yes    Initial:_____    If box is unchecked/not initialed or NO, additional information may be requested. 
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CERTIFICATION 

I acknowledge and understand that (please initial): 
 
_____ Failure of the applicant to respond to a City request for information (including without limitation 
to any item in an incomplete notice) within 90 days of said City request will result in the application 
being deemed withdrawn by the applicant.  Processing fees to the date of withdrawal shall be retained 
by the City.   
 
_____ Applicant shall provide the City written notice of any upcoming expiration of any timeframe (i.e., 
“shot clock”) for review, which written notice the applicant shall ensure is received by the City no earlier 
than thirty (30) and nor later than twenty (20) days prior to expiration of the applicable timeframe. 
 
 
 
_____________________________  ______________ 
Applicant Signature               Date 
 
 
_________________________________________________ 
Print Name and Title     
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PASADENA POWER DIVISION - SUBMITTAL REQUIREMENTS & PROCESS 

 
For Installation on Streetlight Pole 

 
The applicant shall apply for a new electric service with Pasadena Power Electrical Service Planning 
Section (PWP) by contacting 626-744-4495 or esp@cityofpasadena.net. At this time, the Applicant 
shall pay a separate deposit of $5,000 directly to PWP Service Planning for plan review, cost estimates, 
and construction coordination/inspection.  The applicant shall obtain a preliminary approval form by 
PWP, to be included as part of the application to Department of Public Works, so both departments can 
process each proposed cell sites concurrently.  
 
1. The applicant shall submit an application package with all of pertinent power information, including 

but not limited to:  
a) Full specification sheets for each item being installed (including RRU’s, radios, power supplies, 

etc.) which must include maximum AC consumption (kW). 
b) A forecast of any future equipment upgrades which will result in increased power consumption if 

the future load is expected to exceed a maximum of 30 kW.  
c) Circuit diagrams. 
d) Grounding plan and details. 
e) Total number of radios to be installed. 
f) A pull box on the site plan showing where to provide the new electric service from the 

distribution system. The protective devices that will later be housed in this pull box are the 
ownership of PWP and will be the point of demarcation. Modification of the protective devices 
will be deemed tampering with PWP’s system and safety elements and shall be grounds for 
immediate suspension or termination of service. 

g) The City reserves the right to conduct an audit of circuit amperage draw at any time.  
 

2. Once PWP deems the application complete, the following steps will be followed: 
a) Determine if proposed location and electric connection is feasible 
b) Provide a preliminary approval form to the applicant and PW 
c) Send GIS screenshot of facilities and as-built of civil infrastructure to carrier or their contractor to 

develop service plan draft 
3. PWP and carrier to work until the service plan is finalized per PWP’s requirements 
4. PWP shall provide an estimate to the Applicant for the cost of the new service including any 

distribution system modifications necessary to facilitate the new service. 
5. PWP to confirm whether the site is located within areas with high voltage series streetlights per the 

attached “High Voltage Series – MASTER PLAN.”  Existing streetlights located within the High 
Voltage Series system are not eligible for the installation of telecommunications facilities.  

6. The Applicant shall pay PWP separately the estimated cost for the design, construction, and 
distribution system modification (if necessary). 

7. Upon completion of the new service design acceptable to PWP, PWP will approve and sign the 
service plan.  The portion of the civil construction will show what portion is for PWP to build and 
what portion is for the carrier or contractor to construct.   

8. If a PW permit is required for either the service or a distribution system modification, PWP and the 
carrier (or contractor) shall apply for a construction permit with PW. If not, proceed to step 10. 

9. If corrections are needed on PWP and/or carrier’s construction permit application, PWP shall revise 
the design and/or permit application as needed. 

10. If no corrections are needed, PW shall issue PWP and carrier (or contractor) the construction permit 
for the service or distribution system modification work. 

11. At the request of the carrier, once a billing account has been established, PWP will schedule a pre-
construction meeting at the site to go over the scope of the project. 

12. PWP and carrier (or contractor) shall construct work under the PW permit. 
13. If site is ready and the Applicant can provide proof of purchase and delivery date range for the 

proposed replacement light pole, PW shall issue the Applicant the actual Telecom construction 
permit.  Additional deposit for inspection and construction management will be required prior to 
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issuance of the actual Telecom construction permit.  The amount will be based on location, the 
installation medium type, and the number of sites. 

14. Upon receipt of the Telecom construction permit, the Applicant shall construct the site. The 
construction permit shall expire exactly two years from the date of issue of the construction has not 
commended. The Telecom Term permit shall expire exactly ten years and 1 day after it is issued 
(not after the site is constructed).   

15. PWP shall perform a final inspection and dispatch service connection to energize the service only 
after construction of the wireless site in full compliance with the plans and permits in accordance 
with Regulation 21 (Electric Service Requirements).  

16. After construction of the site the applicant shall generate as-built drawings within 90 days of 
completion and distribute as-built drawings to PW and PWP.  The as-built drawings shall be in 
paper form and also tendered in an electronic format compatible with the City’s GIS system. 
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For Installation on Utility Pole 
 

1. Applicant to follow same steps as above “For Installation on Streetlight Pole” except for steps 5, 13 
and 17. 

2. All wiring running along the length of the pole shall be enclosed in appropriate conduit colored to 
“blend with surroundings” (use previously discussed existing PMC language). 

3. Wiring in general shall be concealed to the maximum extent technically possible. 
4. All horizontal cables shall be encased within the bracket arm to the maximum extent technically 

possible. 
5. Wiring in general shall be concealed to the maximum extent technically possible.  
6. Equipment installed on a bracket arm shall be colored to blend with surrounding streetscape. 
7. The bracket arm shall either be parallel or perpendicular to the line of lead. 
8. All installations on utility poles shall fully comply with the California Public Utilities Commission 

general orders, including, but not limited to, General Order 95. 
9. Climbing and working space requirements must be complied with and maintained for any 

installations. 
10. No communication equipment or attachments are to be place above power facilities. 
11. Company tagging, with contact information, is required on all equipment. 
12. No permits shall be issued for sites within any City’s established underground utility districts. 

 

 

 

Strand-Mount Installations 
 
1. All strand-mounted equipment shall be colored to blend with the surrounding equipment.  Only 

matte, non-reflective color treatments are permitted. 

2. All wiring and equipment attached to a pole shall be enclosed in appropriate conduit colored to 
blend with the pole and installed flush to the pole (no riser or equipment stand-off brackets). 
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STREETLIGHT POLE DESIGN GUIDELINES 

 
1. Attachment on to existing streetlight poles is not allowed due to concerns regarding structural 

integrity of foundations, anchor bolts, poles, etc.  A replacement pole for the removed pole, installed 
on a new foundation, shall be submitted with structural calculations.   

2. The replacement streetlight pole shall be designed to resemble existing poles in the public right-of-
way near that location, including size, height, color, materials, and style.  

a. The center of the replacement streetlight pole shall be 30 inches from the face of the curb.  
Other clearances include: trees -15 feet; palm trees/power poles - 6 feet; fire hydrants - 3 
feet. 

b. The replacement streetlight shall be offset at the minimum distance technically possible from 
the existing streetlight. 

c. The replacement streetlight mast arm and luminaire shall match the existing streetlight mast 
arm and luminaire. 

d. The replacement streetlight and foundation must comply with current Americans with 
Disabilities Act (“ADA”) standards. All ADA clearances must be shown on project plans. 

3. The color of the replacement poles shall conform with the corresponding designs approved for each 
special district, see the following page. 

4. “Stealth” replacement pole option is acceptable, per recommendation by City’s consultant and 
based on inputs by applicants.  The edge of the base shroud shall be 18 inches minimum from the 
face of curb. All shrouds shall be colored to match the streetlight pole. 

5. All ventilation on the streetlight structure must be via flush to grade vents. Vents must be designed 
to maximally blend with the overall streetlight structure. 

6. All equipment shall be installed in shrouds as permitted herein and below grade. 
7. All cabling, wires, and conduit shall be concealed completely within the pole and applicable 

shrouds. Cabling and wires shall enter/exit the streetlight pole through conduit sweeps within the 
streetlight footing. 

8. Typical Pasadena Standard Drawings for conduits, pullboxes, conductors, ground rods, and any 
surface restoration etc. along with pertinent Caltrans specifications and details apply.  Utilize the 
following link for standard details:  https://ww5.cityofpasadena.net/public-works/standard-plan-
drawings/ 

9. The plans and specifications shall include all aspects of the design including but not limited to 
conduits, conductors, new pullboxes, ground rod, wiring diagram, foundations, poles, luminaire 
arms, luminaires, painting, restoration, etc. with enough detail to construct the facility with minimal 
change orders. 

10. The Applicant shall install new LED luminaires, long life photo control, and arm assembly when 
replacing poles rather than removal and relocation of existing luminaire and arm.  Contact Public 
Works Department to coordinate specifications for replacement products. 

11. No attachment to Davit, shoebox, or other historic/non-standard poles are allowed. 
12. No attachment to streetlights on bridges or overpasses. 
13. No attachments to traffic signal poles. 
14. Photo simulations shall show all pertinent hardware and facilities including cabling, shrouds, radio 

units, etc. 
15. Tubular or cylinder radomes over top of pole is preferred to side mounted antennas. 
16. Antenna equipment shall include safety harness attached to pole. 
17. Streetlight pullboxes No. 2, rigid galvanized conduits for streetlights shall be 1.5” unless directed 

otherwise by City. 
18. Show antenna attachment to pole including cable drip loop and pole penetration detail/sealant 

detail.  Preferred cable entry designs are hidden pole penetrations.  
19. Contractor to provide submittals for approval prior to procuring materials. 
20. Salvaged streetlight materials may be coordinated with Public Works field crews.  Contact City 

Crews at (626) 744-7489 to coordinate.   
21. The Permittee shall provide City with as-built plans in a City-approved format for database update.   
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City’s Recommended Pole Manufacturers and Dealers 

 
Valmont Structures 
Stresscrete Company 
Kevin Sakamoto (949) 689-6990 
Or Matt Keller (949) 276-8850 
South Coast Lighting & Design - http://southcoastlighting.com/contactus.htm 
 
Ameron Pole Co. 
Pete Stevens (760) 407-1410 
Del Sol Resources. - http://www.delsolresources.com/contacts 

 
District-Specific Colors for streetlight Poles 
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