CITY OF PASADENA Let Us Help!

'. .~ RENT STABILIZATION DEPARTMENT If you need help filling out this form,
199 S Los Robles Ave, Suite 350 contact us at (626) 744-7999 or
Pasadena, CA 91101 RentalRegistry@CityOfPasadena.net

RENTAL REGISTRATION FORM

On November 8, 2022, Pasadena residents voted to adopt The Pasadena Fair and Equitable Housing
Charter Amendment (Article XVIIl). The Pasadena Rental Housing Board (PRHB) adopted regulations
to implement the Charter Article XVIII, including developing the online Rental Registry and mandating
annual registration for Pasadena landlords.

Owners, or their authorized representative must register all units covered by Pasadena Charter Article
XVIII within 90 days after the Rental Registry becomes operative, and annually thereafter each year.

Complete this form to:

e Register arental property.

e Apply for property or unit exemption.

e Reportatermination of tenancy or commencement of a new tenancy.
e Reportachangeinrent.

* Report a change in ownership or management.

Property Overview

Registration

Annual Registration Change in Rent
Type Registration Amendment
Property
Address

Assessor Parcel
Number (APN):

Year Property
Built

Total number of

units on property
Including exempt units

Step 1 - Property Address Information If property has more than one site address, list all street
addresses. (e.g., a duplex where each unit has a different street address; or a unit with a %2 or %, in the
address, such as 777 % Main Street). If all the rental units on the property have the same site address,
skip to the next step.

Site Addresses Unit’s numbers on each site

1.
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Step 2 - Owner Name and Contact Preferences

Owner Name(s): Owner type: 0O Individual O Business
Street Address: City, State, Zip:

Phone:

Email:

Ownership Share %:

Date of assumption of ownership by current owner:

If Property Owner is a Business:
Type of Business: 0O Corporation 0O Family Trust o LLC O General Partnership o Limited
Liability Partnership 0O Limited Partnership O Real Estate Investment Trust O Other

If Business is an LLC or Partnership
Number of Business Partners or Members: 01-4 ©05-9 ©010-19 o0 Morethan20
Names of up to 5 partners or members with largest ownership stake in business

Name: Name:
Name: Name:
Name: Name:

Property Manager Information (if applicable)

Contact Name:

Street Address: City, State, Zip:

Phone: Email:

Authorized Representative Information (if applicable)

Contact Name:

Street Address: City, State, Zip:

Phone: Email:

Contact Preferences

Billing Contact will be the recipient of all notices, invoices, and mailed communications regarding
the annual registration requirements.

0 Owner 0O Property Manager 0 Authorized Representative

Primary Owner Contact may be contacted for the purpose of communications about the provisions of
Charter Article XVIII and general updates from the Rent Stabilization Department.

Name:
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Step 3 - Property Type Select the property type and complete the questions for each property type.

o Affordable Housing

Are any of the units owned, operated, or managed by a government unit,
agency or authority in which federal or state law or administrative regulation
exempt such units from local rent control?
O Yes - If yes, list the unit numbers that apply

o No

Are any of the units owned, operated, or managed by a not-for-profit
organization pursuant to a tax credit program?

O Yes - If yes, list the unit numbers that apply
o No

O Condominium

Are you the developer or the purchaser?
0O Developer 0 Purchaser

If developer: Do you occupy the unit as your primary residence?
O Yes — If yes list the unit numbers that apply
o No

0 Multifamily (2+ units
on property)

Were all the units on the property built at the same time?
O Yes
o No

Is the year the property was built the same as the year the Certificate of
Occupancy was issued?

o Yes

o No - what year was the Certificate of Occupancy Issued?

Were any of the units on the property built after February 1, 1995?
o Yes
o No

O Single Family
Residence

Is this a Temporary Tenancy (as defined under Section 1805(a) of the Charter)?
[IYes
LINo

If yes: Did the owner provide the tenant with a notice at commencement of the
tenancy that the tenancy may be terminated, and relocation shall not be provided?
[1Yes

[INo

o Single Family
Residence - Individual
Rooms Rented

Is the single-family home rented to a tenant(s) who shares a bathroom or kitchen
with the owner?

[1Yes

LINo

Is the single-family home rented to multiple people with separate leases?
[JYes
[J No
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Unit Information
List all residential units on the property. The number of units listed below must match the total number
of units on your property. If more space is needed, print another copy of page 4, and attach with form.

. Example
Unit Number Unit #1
Occupant Type* T

Square Footage of Unit | 900 sqt

Number of Bedrooms 2
Number of Bathrooms 1
Number of Kitchens 1
Number of Occupants 3
Tenancy Start Date 1/1/23
Initial Rent $1,800
Current Rent $2,000
Security Deposit $1,000
Date of Most Recent 1/1/24
Rent Increase

Amount of Most Recent $200

Rent Increase

Services Included with | W, R, P,
Rent** L,S,A

*Occupancy Type:
Owner=0, Manager=M, Tenant= T, Rent Subsidized Tenant= RST, Rent Free Occupant =RFO,
Vacant -Available for Rent = VAR, Vacant-Not Available for Rent = VNAR

**Services Included with Rent:
Water= W, Refuse/Recycle= R, Natural Gas= NG, Electricity= E, Parking= P, Pets= PE, Laundry= L, Storage=S,
Internet=1, Other= O, Appliance (i.e. stove & refrigerator) = A, No services included with rent= NS

4|Page



Step 4 - Apply for Exemption

All exemption claims require supporting documentation. Please submit the documentation as an
attachment to this form. All exemption claims are subject to verification.

Claim Property Exemption (if applicable). The following properties are exempt from Charter Article XVIII.

Exemption Start Date:

Exemption Type:

O

O

(]

Ooooggo

Owner-occupied single-family residence (e.g. single-family homes and condos). Attach proof of
homeowner's occupancy of the unit, such as utility bill or photo ID.

Dormitories owned by higher education institution. Submit business license certificate.

Affordable housing that is owned, operated or managed by a not-for-profit organization pursuant
to a tax credit program. Submit documents demonstrating the regulations that exempt the
property from local rent control.

Property thatis owned, operated, or managed by a government authority or agency where state or
federal regulations exempt the property from local rent control. Submit documents designating
affordability restriction/deed restriction and status as a not-for-profit organization.

Hospital. Submit documentation of medical licensing.

Convent. Submit documentation of status as a convent.

Monastery. Submit documentation of status as a monastery.

Extended medical care facility. Submit documentation of medical licensing.

Treatment or recovery program facility. Submit documentation of relevant government licensing.
Asylum. Submit documentation of any relevant government licensing.

Non-profit home for the aged. Submit documentation of non-profit status.

Claim Unit Exemption (if applicable) for each residential unit that is exempt from Charter Article XVIII. All
exemption claims are subject to verification.

Unit Exemption Type:

O

(]

Unit is fully Owner-Occupied. Attach proof of homeowner's occupancy of the unit, such as utility
bill or photo ID.

Unit Number: Exemption Start Date:
Unit is vacant and unavailable for rent for the entire fiscal year and does not meet the definition of
a rental unit. Attach a written explanation for why the unit is unavailable for rent.

Unit Number: Exemption Start Date:

Unit is occupied rent-free (e.g. by a Qualifying Relative) and does not meet the definition of a rental
unit. Attach a written explanation for why the unit is rent-free.

Unit Number: Exemption Start Date:
Unit is the property owner's primary residence, and the property owner shares a bathroom or
kitchen with the tenant. Please attach proof of homeowner's occupancy of the unit, such as utility
bill or photo ID.

Unit Number: Exemption Start Date:
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Claim Unit Exemption (continuation)

Unit Exemption Type:

(]

Unit is a 'temporary tenancy', as defined by Section 1805(a). The unit is a single-family home that is
the primary residence of the owner, and that is temporarily rented for fewer than 12 months,
provided the tenant is provided notice at the commencement of the tenancy that the tenancy may
be terminated, and relocation will not be provided. Attach a copy of lease and proof of statement
provided to the Tenant.

Unit Number: Exemption Start Date:
Unit is an affordable unit that is owned, operated, or managed by a not-for-profit organization
pursuant to a tax credit program. Attach documents showing that the unit is affordable and
managed by a not-for-profit organization.

Unit Number: Exemption Start Date:
Unit is a government-subsidized unit but only if state or federal law exempt the unit from local rent
control and eviction protections. We recommend consulting with the Rent Stabilization
Department if you believe your unit is exempt for this reason. Submit documents showing the
government program or subsidy and the relevant regulations that exempt the unit from municipal
rent control and eviction regulations.

Unit Number:

Exemption Start Date:

Step 5 - Completed Registration Forms

Declaration and Signature: Owner or owner’s designated representative must sign and date this form.

O

By checking this box, | declare under penalty of perjury under the laws of the State of California
that the information | have provided in this form is true and correct to the best of my knowledge
and belief. Any attachments included here are either original documents or true and correct
copies of the original documents.

| am the (check one): [J Owner [J Manager [ Authorized Representative
Print Name:
Signature: Date:

Submit Forms:

Mail:

City of Pasadena, Rent Stabilization Department
ATTN: Rental Registry Division

PO BOX 7115

Pasadena, CA 91109-7215

In-Person:

Please make an appointment at:
CityofPasadena.net/Rental-Stabilization/
Rental-Registry
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Step 6 - Await Further Instruction

The City will review your Rental Registration form and any claim of exemption(s), if applicable. City staff
will be in contact with you if any further information or action is needed to complete your registration.

Step 7 - Pay the Rental Housing Fee

The registry will calculate the total amount due based on the number of non-exempt units. Your
registration is not considered complete until the Rental Housing Fee (if applicable) is paid. An invoice for
the total annual Rental Housing Fees owed will be generated once all information has been received and
any exemptions you have claimed have been verified by Rent Stabilization Department Staff. You will be
notified when your invoice for the annual Rental Housing Fees is ready to be paid.

If you have questions on how to complete the Rental Registration Form, please contact the Rent
Stabilization Department via phone at (626) 744-7999, or via email at
RentalRegistry@CityofPasadena.net.

If you would like to schedule an in-person, virtual, or phone appointment, or get more information,
please visit the website: Cityofpasadena.net/rent-stabilization/rental-registry
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